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ACKNOWLEDGMENT FORM

My child and | have received a copy of the Student Handbook and the Student Code of Conduct for 2009-2010. |
understand that the handbook contains information that my child and | may need during the school year and that
all students will be held accountable for their behavior and will be subjected to the disciplinary consequences
outlined in the code. The Hereford ISD handbooks and Student Code of Conduct are accessible on the Hereford
ISD website: http://www.herefordisd.net

NOTICE TO PARENTS: DIRECTORY INFORMATION

"Certain information about District students is considered directory information
and will be released to anyone who follows the procedures for requesting the
information unless the parent or guardian objects to the release of the directory
information about the student. If you do not want Hereford ISD to disclose
directory information from your child's education records without your prior
written consent, you must notify the District in writing by September 8, 2009 / or
within ten school days of your child’s first day of instruction for this school year.
Hereford ISD has designated the following information as directory information:

1. name, 7. weight and height of members of athletic

2. address, teams,

3. telephone number, 8. dates of attendance,

4. date and place of birth, 9. grade level,

5. photograph, 10. enrollment status,

6. participation in officially recognized 11. honors and awards received in school,
activities and sports, 12. most recent previous school attended, and

13. E-mail address.

To be in compliance with the No Child Left Behind Act of 2001, the District will release to military recruiters and
institutions of higher education, upon request, the name, address, and telephone listing of your child, unless you
direct the District not to release this information without prior written consent, as indicated below.

The District 0 may / 00 may Nnot release my child’s name, address, and
telephone listing to military recruiters and institutions of higher education
upon their request, without my prior written consent.

Except as noted below (under EXCEPTIONS), I direct the District not to release to
any third party the following information without my prior written consent. | have
marked through the items I do not want released.

1. name, 7. weight and height of members of athletic

2. address, teams,

3. telephone number, 8. dates of attendance,

4. date and place of birth, 9. grade level,

5. photograph, 10. enrollment status,

6. participation in officially recognized 11. honors and awards received in school,
activities and sports, 12. most recent previous school attended, and

13. e-mail address.


http://www.herefordisd.net/
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EXCEPTIONS
For limited school-sponsored purposes (student recognition activities, yearbook or
student newspaper, printed programs for extracurricular activities, news releases to
local media), the District has my permission to release the following information. |
have marked through the items | do not want released.

1. name, 7. weight and height of members of athletic

2. address, teams,

3. telephone number, 8. dates of attendance,

4. date and place of birth, 9. grade level,

5. photograph, 10. enrollment status,

6. participation in officially recognized 11. honors and awards received in school,
activities and sports, 12. most recent previous school attended, and

13. e-mail address.

Printed name of student:

Signature of student:

Signature of parent/guardian: date:

*These pages are includedinth e st udent
as a part of the registration process.
Nondiscrimination
Hereford 1.S.D. does not discriminate on the basis of race, religion, color, national origin, sex, or disability in providing education services,
activities, and programs, including vocational programs, in accordance with Title VI of the Civil Rights Act of 1964, as amended; Title IX
of the Educational Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973, as amended.
The following District staff members have been designated to coordinate compliance with these requirements:
e Title IX Coordinator for concerns regarding sex discrimination:
Superintendent of Schools
e  Section 504 Coordinator for concerns regarding disability discrimination:
Director of Special Education

s registration informat

Sin Discriminacién
El Distrito Escolar Independiente de Hereford no diferencia en base a la raza, religion, colore, el origin nacional, sexo, o invalidez
proporcionando educacion reparan, actividades, y programas, incluyendo programas profesionales, de acuerdo con el Titulo VI del Acto de
los Derechos Civil de 1964, como enmendé; Titulo IX de las Enmendaduras Educativas de 1972; y Seccion 504 del Acto de la
Rehabilitacion de 1973, como enmendod.
Los miembros del personal Distrito siguientes se han designado para coordinar complacencia con estos requisitos:
e  Coordinador de Titulo IX par alas preocupaciones con respecto a la discriminacion del sexo:
Superintendente de las Escuelas
e  Coordinador de Seccion de 504 para las preocupaciones con respecto a la discriminacion de invalidez:
Director de la Educacion Especial
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Hereford Independent School District
Student Handbook

PREFACE

To Students and Parents:

Welcome to school year 2009-2010! Teachers and other school staff members want this year to be successful for
each child, with many interesting learning experiences. For this to happen, we all have to work together: students,
parents, and teachers. This Student Handbook is designed to help us do this.

The Hereford Independent School District Student Handbook contains information that you are likely to need
during the school year. The DISTRICT handbook is divided into three sections:

e SECTION I: Information that all parents will need about assisting their child and responding to school-
related issues.

0 Your Involvement as a Parent 0 Student or Parent Complaints and
0 Grading / Homework Guidelines — Concerns
Elementary 0 Student Records
0 Grading / Homework Guidelines - 0 Survey and Activities
Secondary 0 Testing
0 Medicine at School 0 Release of Students from School

e SECTION II: Information about courses to take; extracurricular and other activities.

0 Academic Dishonesty 0 Dual Credit/ College Coursework
Academic Programs Extended Year
Career and Technical Education Extracurricular Activities
Class Rank and Top Ten Percent Physical Activity / Physical Fitness
Class Schedules Assessment
Computer Resources Pregnancy Related Services
Correspondence Courses Promotion and Retention
Counseling Special Programs
Credit by Examination Textbooks
Distance Learning

O O o

O O0OO0O0OO0OO0OO0OO0Oo
O o0oOoo

e SECTION IlI: General information regarding school operations and requirements.

0 Attendance o Immunizations

0 Communicable Diseases 0 Physical Examinations and Health
o Conduct Screenings

o Law Enforcement Agencies Prayer

o Distribution of Materials and Safety

Documents School Facilities

O O0OO0OO0OO0Oo

o Dress and Grooming Transportation
0 Student Fees Video Taping of Students
o Fundraising Visitors to the School

We have attempted to make the language as informal as possible, particularly in the first two sections;
however, in parts of the handbook pleaseb e awar e t hat the term “the stud:¢
parent, legal guardian, or other person who has agreed to assume school-related responsibility for a student.

Both students and parents also need to be familiar with the Hereford Indepe ndent School Di str
Code of Conduct, to find the consequences for inappropriate behavior. The Student Code of Conduct is

required by state law and is intended to promote school safety and an atmosphere for learning. This is a

separate document sent home to parents and posted at www.herefordisd.net and available on each campus.



http://www.herefordisd.net/

revised June 2009

The Student Handbook is designed to support Board policy and the Student Code of Conduct that is adopted
by the Board. Please be aware that the handbook is updated annually, while policy adoption and revision
takes place throughout the calendar year. Changes in policy that affect Student Handbook provisions will
be made available to students and parents through newsletters and other communications.

In case of conflict between Board policy or the Student Code of Conduct and any provisions of student
handbooks, the provisions of Board policy or the Student Code of Conduct that were most recently adopted
by the Board are to be followed.

Please note that references to alphabetical policy codes are included so that parents can refer to current
policy. A copy of the District’'s Rlindaithe folloMmgn u a | [
web site —www.tasb.org/policy/pol/private/059901/
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SECTION I: IMPORTANT INFORMATION FOR PARENTS

This section of the Hereford Independent School District Student Handbook includes information on topics
of particular interest to you as a parent, such as:

Your c¢child’ s grades and progress reports;

Records pertaining to your child;

Conferences with your child’s teacher;
Procedures to follow if you have a concern tha
School events and school-related groups that would welcome your attendance or participation.

We strongly recommend that you review the entire handbook with your child and keep it as a reference
during this school year. If you or your child has questions about any of the material in this handbook,
please contact a teacher, the counselor, or the principal.

YOUR INVOLVEMENT AS A PARENT

A child’”s educat i onre isa strang martheshipbbetween homé anch schooh e
partnership that thrives on communication. Your involvement in this partnership may include:

e Encouraging your child to put a high priority on education and working with your child on a daily
basis to make the most of the educational opportunities the school provides.
e Becoming familiar with all o f your child s school activities
including special programs offered in the District. Discuss with the counselor or principal any
guestions you may have about the options and opportunities available to your child. Monitor your
child s academic progress and contact teachers
e Attending scheduled conferences and requesting additional conferences as needed. To schedule a
telephone or in-person conference with a teacher, counselor, or principal, please call the school

of fice at your child’'s campus for an appoint m
with you during his or her conference period or at a mutually convenient time before or after
school.

e Exercising your right to review teaching materials, textbooks, and other aids, and to examine tests
that have been administered to your child.

Your child will not be required to participate without parental consent in any survey, analysis, or
evaluation —funded in whole or in part by the U.S. Department of Education —that concerns:

Political affiliations; mental and psychological problems potentially embarrassing to the student or

family; sexual behavior and attitudes; illegal, antisocial, self-incriminating, and demeaning

behavior; criticism of otherind i vi dual s wi th whom t hehasaiclosdent o
family relationship; relationships privileged under law, such as relationships with lawyers,

physicians, and ministers; or income, except when the information will be used to determine the
student’s eligibility to participate in a spec
a program.

You will be able to inspect any teaching materials used in connection with such a survey, analysis, or
evaluation. For further information, see Policy EF.

e Reviewing your child' s student records when ne
test scores, (3) grades, (4) disciplinary records, (5) counseling records, (6) psychological records,
(7) applications for admission, (8) health and immunization information, (9) other medical records,
(10) teacher and counselor evaluations, (11) reports of behavior, and (12) state assessment
instruments that have been administered to your child.
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Granting or denying any written request from the District to make a videotape or voice recording of
your child. State law, however, permits the school to make a videotape or voice recording without
parental permission for the following circumstances: When it is to be used for school safety; when
it relates to classroom instruction or a cocurricular or extracurricular activity; or when it relates to
media coverage of the school.
Removing your child temporarily from the classroom, if an instructional activity in which your
child is scheduled to participate conflicts with your religious or moral beliefs. The removal cannot
be for the purpose of avoiding a test and may not extend for an entire semester. Further, your child
must satisfy grade-level and graduation requirements as determined by the school and by the Texas
Education Agency.
Becoming a school volunteer. For further information, see Policy GKG and contact the campus
principal.
Participating in campus parent organizations. For parent organizations, please see your campus
principal.
Offering to serve as a parent representative on the District-level or campus-level planning
committees assisting in the development of educational goals and plans to improve student
achievement.  For further information, see Policies at BQA and BQB, and contact the
Superintendent at 363-7600.
Attending Board meetings to learn more about District operations, including the procedure for
addressing the Board when appropriate. [See Policies BE and BED for more information.]
To request a transfer of your child to another classroom or campus if your child has been verified
by the superintendent or designee to have been a victim of bullying as the term is defined by
Education Code 25.0341. Transportation is not provided for a transfer to another campus. See the
assistant superintendent for information.
To request a transfer of your child to attend a safe public school in the District if your child attends
school at a campus identified by TEA as persistently dangerous or if your child was a victim of a
violent criminal offense while in school or on school grounds. See policy FDD (LOCAL).
To request that your child be excused from recitation of a portion of the Declaration of
Independence. Texas law requires students in social studies classes in grades 3—12 to recite a
portion of the text of the Declaration of Independence during Celebrate Freedom Week unless (1)
you provide a written statement requesting that your child be excused, (2) the District determines
that your child has a conscientious objection to the recitation, or (3) you are a representative of a
foreign government to whom the United States government extends diplomatic immunity. [See
policy EHBK]
As a parent, if your children are multiple birth siblings (e.g., twins, triplets, etc.) assigned to the
same grade and campus, you may request that they be placed either in the same classroom or in
separate classrooms. Your written request must be submitted no later than the 14™ day after the
enrollment of your children. [See FDB(LEGAL)]

GRADING/HOMEWORK GUIDELINES - ELEMENTARY

Elementary Homework Guidelines

Homework provides the opportunity to extend knowledge, skills, and practice at home. Parents are
encouraged to monitor homework to ensure that the assignment is competed and returned.

Teacher Expectations

Identify the learning objective of the homework assignment being given.

Make sure the homework assignment chosen fits the homework learning objective.

Introduce the assignment to students clearly and effectively.

Follow a predetermined plan for collecting homework efficiently and in a timesaving manner.
Evaluate and return homework assignments to students in a timely manner.

7
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Parent Expectations

Research consistently shows tsutassinsphaot. & oumist playrare
important role in the homework process, and it is up to you to see that homework is completed.

Establish homework as a top priority for your child/children.

Make sure that your child/children do homework in a quiet environment.

Establish a “daily homework ti me”.

Provide positive support when homework is completed.

Make sure your child/children do not get out of doing homework. Ask to see the homework if your
child says it is already completed. If your child says he/she has no homework, require him/her to
read during the allotted homework time.

e Contact the teacher if your child/children have problems with homework.

Student Expectations

Complete all assignments.

Do homework on your own and to the best of your ability.
Turn in work that is neatly done.

Make up homework assignments missed due to absence.

Kindergarten — Homework Guidelines
Read with your child/children 10-15 minutes daily.
Grades 1-3 — Homework Guidelines

When assigned, students in grades 1-3 may have additional homework assignments not to exceed 45
minutes three days per week. In addition, students are encouraged to read and study for weekly tests
(spelling, math facts, etc.) daily. No homework assignments will be given on Friday.

Grades 4-5 — Homework Guidelines

When assigned, students in grades 4-5 may have additional homework assignments not to exceed 60
minutes three days per week. In addition, students are encouraged to read and study for weekly tests
(spelling, math facts, etc.) daily. No homework assignments will be given on Friday. Please note: time
needed to complete long-term project assignments (i.e., Science Fair projects, DAR essays, etc.) is not
included in the above guidelines.

Weekly Class Work Progress

Communicating with parents occursona weekl y basis with student'’
home each week. The graded papers show your
behavior chart, place your signature on the behavior chart, and returnonly whatisre quest ed by
teacher.

Parent Conferences

Parent conferences will be held for all elementary age students after the end of the second and fourth six
weeks grading period. Under special conditions a telephone conference may be substituted. Parents
wishing to meet with teachers should make an appointment for a conference through the school office.
Parent conferences will be scheduled following campus procedures.

a ke
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Tutorial Programs

Tutorial instruction is provided by the District both during the school day, after school, and other arranged
times. Times will vary by campus. If additional instruction time is needed for your child, you will be
notified.

Progress Reports

Teachers will evaluate the progress of students after the first three weeks of each six weeks grading period.
Progress reports will be sent home on the fourth Thursday of each six weeks grading period with students
who have a grade below 75 in any class. Progress reports may be sent to all students at the campus or at
teacher discretion. Progress reports need to be signed by the parent or guardian and returned promptly to
the teacher. Parents or teacher may also request a conference at this time.

Report Cards

Report cards will be sent home with all students on the Thursday following each six weeks grading period
as indicated on the school calendar. (Kindergarten report cards are sent after each 12 weeks, with other
parent notification/contact each 6 weeks.) The report card must be signed by the parent or guardian and
returned promptly to the teacher. If the parent or guardian has a question or concern regarding grades they
should make contact with the teacher first.
Grades will be given and recorded in the following areas for each six weeks:
e Daily grade:
e  Minimum number of grades = 4 (in the first grading period for Kindergarten and First grade)
8 (all other grading periods and grades)
e Consisting of, but not limited to, the following:
°  Homework, class work, review quiz, reports, projects, folders, participation, etc.
°  Test grade:
e Minimum number of grades =2
e Consisting of, but not limited to, the following:
°  Tests, projects, research papers, oral presentations, Power Point presentations, etc.

Pre-Kindergarten — Report Cards
Achievement shall be reported on the pre-kindergarten report card.

Kindergarten — Report Cards
Achievement shall be reported on the kindergarten report card.

Grade 1-3 — Report Cards
Achievement shall be reported to parents as:
e Number grades for Reading, Language Arts, Mathematics, and Spelling in addition to state testing
requirements determine promotion/retention. Science, Social Studies are also reported as number

grades

90-100 Excellent

80-89 Satisfactory

70-79 Average

69 and below Needs Improvement

E, S, and N for Physical Education, Music, Technology, and Study Habits.

E Excellent, At or Above Grade Level

S Satisfactory, Progressing, At Grade level - some modifications needed
N Needs Improvement — extensive modifications needed to maintain grade
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Grade 4-5 — Report Cards
Achievement shall be reported to parents as:
e Number grades are used for all classes. Average grades for Reading, Language Arts, Mathematics,
Science, Social Studies, in addition to state testing requirements determine promotion/retention.

90-100 Excellent

80-89 Satisfactory

70-79 Average

69 and below Needs Improvement

Elementary Grading Guidelines

e The conduct side of the report card will use the following grading scale: “ NwWill be used to denote
improvement needed.

¢ On the report card, the | owest possible grade
grade average should be reported on the princi
or highlighted. On the report card, all failing grades are to be marked in red ink.

o Sufficient grades should be recorded for each subject during a grading period to reflect an accurate
assessment of the student’s worKk.

e Tests wildl have equal val ue with tstsawiflsotbwor k a
given for grade credit at the elementary level.

e Reteaching shall occur if the concept taught is one of the essential knowledge and skills targeted for
state assessment or is a prerequisite skill for future learning. When it becomes necessary for a
teacher to retest after reteaching occurs, the following shall occur:
e |If a student’'s first test gr ade testgsadeahallfbeai | i ng

discarded and the retest grade, not to exceed a score of 70 shall be recorded.

o If the first test grade is higher than the grade on the retest, the first test grade shall be recorded.

Teacher Responsibilities Include:

o Keep grades accurately and neatly in the grade book/computer grading software. Modifications and
re-teach grades will be noted. Label the origin for all grades. The grade book is a legal record of
the student’s achievement and must be filed an
e At the end of each six weeks, post and verify to the electronic gradebook system. A grade sheet
shall be turned in to the principal on the Wednesday following the end of each six weeks cycle. No
grade less than a 50 is recorded on the report card; however, the actual grade earned should be
recorded on the grade sheet.
e Actual grades are recorded in the grade book/computer grading software (i.e., the students makes a
36 on a spelling test, then a 36 is recorded — NOT a 50). When grades are averaged at the end of
the six weeks, the actual average grade is recorded in the grade book/computer grading software. If
the average is below a 50, a grade of 50 MUST be recorded as t btnghesi x w
report card — not in_the grade book/computer grading software or on the grade sheet
submitted to the principal.
e Attheendoftheyear , f i nal grades are to be recorded by
folder. For any average lower than a 50, a 50 will be recorded on the permanent folder.

10
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GRADING/HOMEWORK GUIDELINES — SECONDARY

Secondary Homework Guidelines

Homework provides the opportunity to extend knowledge, skills, and practice at home. Homework will be
graded in a timely manner and the grades wil!/ be
homework assigned for enrichment activities. Parents are encouraged to monitor homework to ensure that

the assignment is completed and returned.

Homework assigned by a teacher is an optional teaching/assessment tool and is not required by district
policy/procedure.
When assigned, students in grades 6-12 may have added homework assignments not to exceed 20 minutes
in each subject area per day. NO daily homework will be assigned on Friday, Saturday, and Sunday
(exception to this make up work).

e Please note — time needed to complete long-term projects (i.e., Science Fair projects, research

papers, and DAR essays) is not included in the above guidelines.
e Please note that the above guidelines do not apply to AP/DC classes for college credit.

Teacher Expectations
¢ Identify the learning objective of the homework assignment being given.
e Make sure the homework assignment chosen fits the homework learning objective.
¢ Introduce the assignment to students clearly and effectively.
¢ Follow a predetermined plan for collecting homework efficiently and in a timesaving manner.

Parent Expectations

Research consistently shows tsutassinsphaot. ¥oumistplayrae a ke
important role in the homework process, and it is up to you to see that homework is completed.

Establish homework as a top priority for your children.

Make sure that your children do homework in a quiet environment.

Establish a “daily homework ti me”.

Provide positive support when homework is completed.

Make sure your child/children do not get out of doing homework. Ask to see the homework if your
child says it is already completed. If your child says he/she has no homework, require him/her to
read during the allotted homework time.

e Contact the teacher if your child/children have problems with homework.

Student Expectations

e Complete all assignments.

e Do homework on your own and to the best of your ability.

e Turn in work that is neatly done.

e Make up homework assignments missed due to absence.
Late Work

The grade for an assignment not submitted on the due date, except for make up work following an absence,
may be reduced at the teacher’s discretion.

11
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Make Up Work

Students shall make up assignments and tests after absences. Students may receive a zero for any
assignment or test not made up within the allotted time.

Grading

o All grades issued and recorded will be numerical.
e Students found to have engaged in academic dishonesty or refuse to attempt an assignment or a test
shall be subject to disciplinary penalties and grade penalties on assignments or tests.

Progress Reports

e Teachers will evaluate the progress of students after three weeks of each six weeks grading period.
Progress reports will be sent home on the fourth Thursday of each six weeks grading period with
students who have a grade below 75 in any class. Progress reports may be sent to all students at the
campus or by teacher discretion. Progress reports need to be signed by the parent or guardian and
returned promptly to the teacher. Parents or teacher may also request a conference at this time.

Report Cards

e Report cards will be sent home with all students on the Thursday following each six week grading
period. A parent or guardian is encouraged to sign and return the student report card to the teacher.
If the parent/guardian has a question or concern regarding grades, the parent should make contact
with the teacher first.

e Semester tests will be scheduled on the last three days of each semester as applicable to the campus.

o All class work, projects, reports, homework, tests, etc. should be directly related academically to
the subject discipline approved course and as correlated to the TEKS.

e Teachers must grade papers, post to GradeSpeed, and return to students in 5-7 working days.

e Grades will be given and recorded in the following areas for each six weeks:

e Daily grade:
e Minimum number of grades = 8
e Consisting of, but not limited to, the following:
°  Homework, class work, review quiz, reports, projects, folders, participation, etc.
e Test grade:
e Minimum number of grades = 2
e Consisting of, but not limited to, the following:
°  Tests, projects, research papers, oral presentations, Power Point presentations, etc.

¢ Remember, teachers are always encouraged to do more!

e Any extra credit assignment may be made available to all students at the discretion of the teacher
and this extra assignment, if used, must be optional for the student and turned in before the end of
the six weeks. Extra credit must not be awarded for non-academic activities.

o Daily grades will count 40%. Test grades will count 60%. If given, semester test grades at HHS
will count ¥ of the semester grade average. The actual semester test grade will be recorded on the
report card and will be used in determining the semester average. Students may earn semester test
exemptions according to campus procedures (refer to Hereford High School handbook).

e Hereford 1.S.D. transcript grades will be calculated using these guidelines. AP/Dual Credit courses
are differentiated with a more rigorous curriculum and with different weights. College grades will
be calculated using the grading policy of the institution of higher education.

12
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Secondary Grading Guidelines for Teachers

Keep grades accurately and neatly in the approved software program. The grade book is a legal

recordofthe student’'s achievement and must be

Therefore, a hard copy of the grade book is necessary at the end of each year.

For the purpose of determining report cards and course grade averages, grade averages of 0-49 will
be shown as 50 on the report card. (Actual semester test grades will be shown on the report card
and will be used to determine a semester average if applicable to the campus.)

At the end of each six weeks, teachers shall post grades by the following Tuesday. A signed
verification form is due to the campus principal at this time.

Report cards are generated from Pentamation on all secondary campuses.

Progress reports must be used at all secondary campuses — generated by teacher or teams using the
approved software.

MEDICINE AT SCHOOL

No District employee will give a student prescription medication, nonprescription medication, herbal
substances, or dietary supplements except:

e Authorized employees, in accordance with policy, and:

o If the medication is prescription, it must be provided by the parent, along with a written request,
and be in the original, properly labeled container.

o If the medication is nonprescription, it must be provided by the parent, along with a written
request, and be in the original, properly labeled container.

o If the substance is herbal or a dietary supplement, it must be provided by the parent and will be
admini stered only if it is required by
Section 504 Plan for a student with disabilities.

e In certain emergency situations, for which the District will maintain and administer to a student
nonprescription medication, but only if:

e The District has obtained from its medical advisor licensed to practice medicine in Texas (or
from a licensed physician at the county or regional health authority) a protocol for treatment of
the particular emergency; and

f

e The parent has previously provided written ¢

form.

State law prohibits students from possessing, dispensing, delivering, or administering an anabolic steroid.
Body building, muscle enhancement, or the increase of muscle bulk or strength through the use of anabolic
steroid or human growth hormone by a healthy student is not a valid medical use and is a criminal offense.
Students participating in UIL athletic competition may be subject to random steroid testing.

A student with asthma who has written authorization from his or her parent and physician or other licensed
health care provider may be per mitted, at the student’s
medication at school or school-related events. The student and parents should see the school nurse or
principal if the student has been prescribed asthma medication for use during the school day.

A student with severe asthma who has written authorization from his or her parent and physician or other
|l icensed health care provider may be permitted, é
anaphylactic medication at school or school-related events. The student and parents should see the school
nurse or principal if the student has been prescribed anaphylactic medication for use during the school day.

I n

di

SCr

accordance with a s trmahaement of diabetasdaistudendwatiadiabettse a |l t h
will be permitted to possess and use monitoring and treatment supplies and equipment while at school or at
a school related activity. See the school nurse or principal for information.

[For further information, see Policies at FFAC.]
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STUDENT OR PARENT COMPLAINTS AND CONCERNS

Usually student or parent complaints or concerns can be addressed simply — by a phone call or a conference

with the teacher. For those complaints and concerns that cannot be handled so easily, the District has
adopted a standard complaint policy at FNG (LOCAL
your child should first discuss the complaint with the campus principal. If unresolved, a written complaint

and a request should be sent to the Assistant Superintendent for Personnel. If still unresolved, the District

provides for the complaint to be presented to the Superintendent and then to the Board of Trustees if

necessary.

Some complaints require differen t procedur es. Any campus office
provide information regarding specific processes for the following complaints. Additional information can

al so be found in the designated B®amnddp8uUpeyijntae
office or at the following web site: www.tasb.org/policy/pol/private/059901/

Appeals Process

Hereford Independent School District strives to provide an exemplary educational environment for every
student with the goal that each student's experience is rewarding and trouble-free. The district recognizes,
however, that concerns may arise from time to time. When they do, a student or parent should discuss the
matter directly with the appropriate teacher or administrator to attempt to informally resolve the concern or
conflict. If informal measures are not successful, the district provides formal grievance procedures that may
be used to address the concern. HISD maintains some specific grievance or appeal procedures for particular
topics. If the subject matter of the complaint is not covered by a specific appeal procedure, the appeal may
be brought under the general student/parent complaint policy [FNG (Local)]. The goal of the appeal
procedure is to promptly resolve a concern at the lowest level possible. Specific timelines apply to each
appeal procedure. A student or parent's failure to assert a complaint within any applicable timelines waives
the right to assert the complaint in a formal grievance. The superintendent or designee may develop
guidelines to facilitate the grievance process. On the following pages are summary diagrams for the various
appeal procedures that are provided for ease of reference. The actual board policy takes precedent in the
event of a discrepancy.

Complaints regarding certain topics, listed below, are addressed by specific policies or other documents that
modify the standard complaint process. If a complaint does not require an alternative process, Board Policy
FNG (Local) shall apply:

Discrimination on the basis of gender: FB;

Sexual abuse or sexual harassment of a student: FNCJ;

Loss of credit on the basis of attendance: FEC;

Expulsion of a student: FOD and the Student Code of Conduct;

Identification, evaluation, or educational placement of a student with a disability within the scope
of Section 504: FB;

6. ldentification, evaluation, educational placement, or discipline of a student with a disability within
the scope of IDEA: EHBA, FOE, and the parents' rights handbook provided to parents of all
students referred to special education;

Instructional materials: EFA;

o s~ e

On-campus distribution of non-school materials to students: FNAA; and
Appeal of Gifted and Talented placement: EHBB,;
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APPEALS PROCESS FOR DENIAL OF CREDIT
FOR EXCESSIVE ABSENCES

PROCEDURE: EXAMPLE OF ACTION:
The student or parent may submit a
written request to the Attendance
Committee requesting the award of credit.
The committee wild|
attendance records regardless of whether a
petition is filed and shall determine
whether to award credit.

A petition for credit may be filed at
anytime after a student receives notice of
excessive absences, but it must be
received no later than thirty (30) days after
the last day of classes for the semester in
question.

The committee may award or deny
credit, or impose conditions for the
award of credit. In all cases, the
student must earn a passing grade
in order to receive credit.

HISD Attendance
Committee

PROCEDURE: EXAMPLE OF ACTION:
Within seven (7) days of receiving the
appeals committee’
the superintendent/designee a written
request for appeal.

Petition for credit may be filed at anytime
after a student receives notice of excessive
absences, but it must be received no later
than thirty (30) days after the last day of
classes for the semester in question.

Sustain the actions of the
committee. Overturn the action of
the committee. Modify the action
of the committee.

Superintendent
or Designee

PROCEDURE:

Within seven (7) days of receiving the
superint end e msibn/schmis
to the superintendent a written request to
place the matter on the agenda of a future
board meeting.

EXAMPLE OF ACTION:
Sustain the actions of the
superintendent. Overturn the action
of the superintendent. Modify the
—> action of the superintendent.

Superintendent
Board of
Trustees

Board Policy FEC (Local)
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APPEALS PROCESS FOR 504

PROCEDURE:

Parents who disagree with the decision
of the local campus Section 504
Committee may file a written complaint
the district’s S
within 15 days of the local campus
Section 504 Committee decision.

District Section
504 Coordinator

PROCEDURE:

Parents who disagree with the district
Section 504 coord
request a due process hearing by an
impartial 504 hearing officer. This
request is made to the district Section
504 coordinator.

Section 504
Hearing
Officer

16
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EXAMPLE OF ACTION:

The district Section 504 coordinator
reviews the local campus Section 504
procedures, the decisions relating to

—»the student, and gathers additional

information from the school and
family. Based on the investigation,
the district Section 504 coordinator
makes recommendations for
corrective action to the local campus
administrator and  Section 504
Committee or supports the local
campus decision.

EXAMPLE OF ACTION:

The district Section 504 coordinator
arranges the Section 504 Due

Process Hearing. The hearing officer
can sustain or o
decision.
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APPEALS PROCESS FOR GIFTED AND TALENTED

EXAMPLE OF ACTION:
District Placement Committee may
uphold the original placement
—> decision, request additional testing, or
order conditional placement in the
Pegasus/Humanities program.

PROCEDURE:

No later than six (6) weeks after the

date of the placement decision, a parent

may appeal the decision by submitting <«—
a written request for hearing by the

District Placement Committee. Send

request to the Director of Instructional
Support Services.

District
Placement
Committee

If the matter is not resolved after meeting with a representative of the District Placement Committee,
the placement may be appealed under Board Policy FNG (Local) beginning at level 1. A request for
appeal must be made within seven (7) days after receiving the assistant superintendent’s decision.

Board Policy EHBB (Local)
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APPEALS PROCESS FOR INSTRUCTIONAL MATERIALS
SELECTION AND ADOPTION

EXAMPLE OF ACTION:

Explain the selection procedure and
role the materials in question play in
the educational program. Principal
delivers request for reconsideration to
person making a formal challenge if
complainant is not satisfied.

PROCEDURE:

Request for reconsideration of
materials in question should be
addressed by the principal or designee.
If questioner (any resident) formally
challenges, principal provides copy of
policy and EFA (Exhibit) to questioner.

Principal or
Designee

<4

EXAMPLE OF ACTION:

Establish reconsideration committee to
meet with concerned persons, review
instructional material and render a
decision. The superinte
designee communicates decision to
principal and person filing
reconsideration request.

PROCEDURE:

Complaints are submitted to the
building principal who shall convene a
reconsideration committee. The
reconsideration committee shall
include at least one member of the
instructional staff who either has
experience teaching the challenged
material or is familiar with the
challenged material. Other members of
the committee may include District-
level staff, library staff, secondary-
level students, parents, and others
deemed appropriate by the principal.

Principal or
Designee

EXAMPLE OF ACTION:

The superintendent’ s d eshall g n
review original complaint, decision of
reconsideration committee, and report
of the building principal.

PROCEDURE:

Within seven (7) days of receipt of the
Districts reconsi
decision, submit request for appeal to
thesuperintenddhet’
superintendent’ s d eshall [gppar e e
the complaint within seven (7) days
after written request is received. The
appeal shall contain a copy of the
original complaint, the reconsideration
committee's report, and dates of
conferences with the principal or
designee.

Superint
Designee

EXAMPLE OF ACTION:
Sustain, overturn, or modify the
decision of the
superintendent/designee.

PROCEDURE:

Within seven (7) days of receipt of the
decision, submit request for appeal to
the superintendent. The superintendent
shall hear the complaint within seven
(7) days. Following the decision of
the superintendent, a written request
may be made to place the matter on the
agenda for future board meeting.

Superintendent
Board of
Trustees
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APPEALS PROCESS FOR SEXUAL HARASSMENT / SEXUAL ABUSE

EXAMPLE OF ACTION:
The principal, t
or Title IX Coordinator will initiate
— and take prompt action to investigate.

PROCEDURE:

A student or parent who has a complaint
alleging sexual harassment by another
student(s) or by an employee may
request a conference with principal or
princi pal Iftee cahglantisg
against the principal, the Title IX
Coordinator will conduct the

conference.

Building
Principal
Or Title IX
Coordinator

EXAMPLE OF ACTION:
Sustain the actions taken by principal,
principal 'Té#leldesi

PROCEDURE:
If the resolution of the complaint is not
satisfactory, a parent or student, within

Superintendent

ten (10) school days, may request a or ] Coordinator; overturn the action;
conference with the superintendent or Superint modify the action.
desinnee

designee.

EXAMPLE OF ACTION:
Sustain the action of the

— superintendent; overturn the action of

the superintendent; modify the action

of the superintendent.

PROCEDURE:

A parent request that the complaint be
heard by the board of trustees at the next
regular meeting

Board of
Trustees

19
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APPEALS PROCESS FOR STUDENT RIGHTS & RESPONSIBILITIES
STUDENT & PARENT COMPLAINTS

EXAMPLE OF ACTION
THAT COULD BE
TAKEN AT EACH
LEVEL:

e Uphold the decision

e Modify the decision

e  Overturn the decision

PROCEDURE:
A student or parent who has a complaint shall request
a conference with the teacher or assistant principal.

Building
teacher,
Assistant
Principal

PROCEDURE:

If the parent or student is not satisfied with the
teacher [/ assi orarayuestfar |
conference may be made with the principal within -
fifteen (15) days of the time of the event(s) causing Principal or
complaint. The principal shall schedule and hold a Designee
conference with the student or parent within seven
(7) days of the request. The principal will respond to
the complaint in writing within seven (7) days
following the conference.

If the outcome of the conference with the principal is
not satisfactory the student or parent may request a
conference with the superintendent’” s d e. $he g |
request must be filed within seven (7) days. The
superintendent’ s d e shall lgphd #meeconference
within seven (7) days after receiving the request. The
superintendent’ s d eshall lopve eeen (7) days
following the conference to respond.

Superint
Designee

If the outcome of the conference with the
superintendent’ s d eisnotgatistaatory the
student or parent may request a conference with the
Superintendent. The request must be filed within
seven (7) days. The superintendent shall hold the
conference within seven (7) days after receiving the
request. The superintendent shall have seven (7)
days following the conference to respond.

Superintendent

If the outcome of the conference with the
Superintendent is not satisfactory the student or parent
may submit to the Superintendent a request to place
the matter on the agenda of a future Board meeting.
The request shall be in writing and must be filed Board of
within seven (7) days Trustees
The Superintendent shall inform the student or parent
of the date, time, and place of the meeting. The
presiding officer shall establish a reasonable time limit
for complaint presentations. The District shall make
an audiotape record of the Level Four proceeding
before the Board. The Board shall hear the complaint
and shall then make and communicate its decision
orally or in writing at any time up to and including the
next regularly scheduled Board meeting. If the
complaint involves concerns or charges regarding an
employee, it shall be heard by the Board in closed
meeting unless the employee to whom the complaint
pertains requests that it be heard in public.
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STUDENT RECORDS

Both federal and state law safeguards student records from unauthorized inspection or use and provide
parent giadbndk”"" esltiudent s certain riglans.“elkFgi bpeif pas:
who is 18 or older OR who is attending an institution of postsecondary education.

The law specifies that certain general information about Hereford 1.S.D. student s i s consi der ed
information” and will be released to anyone who
includes:

e A student’s name, addr es s, tel ephone number, a

e The student’' s p h dntoffigatlyargedynized pctwvities iand sperts and \weight
and height of members of athletic teams.

e The student’s dates of attendance, grade | eve
school, and most recent school attended previously.

e Thestudenmabsl eaddress on the District’s computer

Release of any or all directory information regarding a student may be prevented by the parent or an eligible
student. This objection must be made in writing to the principal within ten school days after you have been
provided this notice. [See the acknowledgment form.]

Virtually all information pertaining to student performance, including grades, test results, and disciplinary
records, is considered confidential educational records and may be released to:

e The parents — whether married, separated, or divorced — who will generally have access to the
records. A parent whose rights have been legally terminated will be denied access to the records if
the school is given a copy of the court order terminating these rights. Federal law requires that, as
soon as the student becomes eligible, control of the records go to the student. However, the parents
may access the records if the student is a dependent for tax purposes.

e District staff memberswhohav e what f eder al |l aw defines as a *
student’'s records. Such persons would incl ut
Superintendent, principals, school staff members (such as teachers, counselors, and diagnosticians),
or an agent of the District (such as a medical consultant).

e Various governmental agencies or in response to a subpoena or court order.

e A school to which a student transfers or in which he or she subsequently enrolls.

Release to any other person or agency — such as a prospective employer or for a scholarship application —
will occur only with parental or student permission as appropriate.

The superintendent is custodian of all records for currently enrolled students at the assigned school. The
superintendent is the custodian of all records for students who have withdrawn or graduated.

Records may be reviewed during regular school hours. If circumstances effectively prevent a parent or

eligible student from inspecting the records, the District shall either provide a copy of the requested records,

or make other arrangements for the parent or student to review the requested records. The records

custodian or designee will respond to reasonable requests for explanation and interpretation of the records.

The address of thesuper i nt endent ' s office i s: Hereford I . S.
79045.

Transcripts:
Student records are retained permanently for students who graduated from Hereford High School or

attended Hereford High School. Student records are maintained for 7 years for students who attended a
Hereford school but did not enter or complete high school. Copies of student transcripts are available at no
charge. A request for Transcript form is available at the Hereford 1SD administration office for student
records. This  form is also available on the Hereford ISD  website
http://www.herefordisd.net/Curriculum/index.htm. ~ Transcripts are not made available without the
appropriate request on file.

Section | cont.
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The address for each principal’'s office is I|listed
Aikman Primary School Bluebonnet Intermediate School
Mrs. Sandra Maldonado Mrs. Linda Gonzalez

900 Avenue K 221 16" Street

Northwest Primary School Tierra Blanca Primary School
Mr. David Fanning Mrs. Sharon Hodges

400 Moreman 615 Columbia Drive

West Central Intermediate School Stanton Special Programs Center
Mrs. Cuca Salinas Mrs. Susan Robbins

120 Campbell 711 E. Park Avenue

Hereford Junior High School Hereford High School

Mrs. Susan Perrin Mr. Richard Sauceda

704 La Plata Drive 200 Avenue F

A parent (or the student if he or she is 18 or older or is attending an institution of postsecondary education)

may review and i nspect the student’'s records and regq
inaccurate or otherwise in violation of the stu
amend the records, the requestor has the right to request a hearing. If the records are not amended as a

result of the hearing, the requestor has 30 school days to exercise the right to place a statement commenting

on the i nformati on in the student’s recor al,. Al t
contesting a student’s grade in a course is handl
FNG. [See the section on Student or Parent Complaints and Concerns for an overview of the process.]

u
d

Copies of student records are available at a cost of ten cents per page, payable in advance. If the student
qualifies for free or reduced-price lunches and the parents are unable to view the records during regular
school hours, one copy of the record will be provided at no charge upon written request of the parent.

Please note:

Parents or eligible students have the right to file a complaint with the U.S. Department of Education if they
believe the District is not in compliance with fe
policy regarding student recordsisavai | abl e from t he ppemicntpandeasntors acfs
The parent’s or eligible student’s right of acces:s
records. Materials that are not considered educational records —-such as teachers’ per
student that are shared only with a substitute teacher and records on former students after they are no longer

students in the District — do not have to be made available to the parents or student.

22



revised June 2009
Section | cont.
SURVEYS AND ACTIVITIES
Your child will not be required to participate, without parental consent, in any survey, analysis, or
evaluation —funded in whole or in part by the U.S. Department of Education — that concerns:

e Political affiliat i on or beliefs of the student or the st
e Ment al or psychol ogical problems of the studen
e Sexual behaviors or attitudes;
¢ lllegal, anti-social, self-incriminating, or demeaning behavior;
e Critical appraisals of individuals with whom the student has a close family relationship;
¢ Relationships privileged under law, such as relationships with lawyers, physicians, and ministers;
¢ Religious practices or affiliations, or beliefs of the student or parents;
e Income, except withtheinf or mati on is required by | aw and wi
eligibility to participate in a special program or to receive financial assistance under such a
program.
As the parent you have the right to receive notice of and deny permissionfory our chi |l d’' s par't
any survey concerning the information listed above; school activities involving the collection, disclosure, or
use of personal information gathered from your child for the purpose of marketing or selling that
information; any non-emergency, invasive physical examination or screening required as a condition of
attendance and scheduled by the school in advance and not necessary to protect the immediate health and
safety of the student. Exceptions are hearing, vision, and scoliosis screenings, or any physical exam or
screening permitted or required under state law. [See policies EF and EFAA.]
TESTING
In order for students to do their best on any test, they must be comfortable and alert. Parents are
encouraged to be awareofthei r chi l d’ s schedule and to assure th

the child comes to school every day — but especially on test days — after:
e A good ni gA gobdsbreakfdsteardp Dressing for the weather or for the temperature
inside the testing center.

State Assessment
State assessments (TAKS, TAKS-Accommodated, TAKS-Modified, TAKS-Alternative, and TELPAS) are
administered each year for:
e Mathematics, annually in grades 3-8 without the aid of technology and in grades 9-11 with the aid
of technology on any assessment test that includes algebra;
Reading, annually in grades 3-9;
Writing, including spelling and grammar, in grades 4 and 7;
English language arts in grade 10 and 11
Social Studies in grades 8, 10, and 11
Science in grades 5, 8, 10, and 11
e The Spanish TAKS is administered at Grades 3 through 6
*Beginning in 2010-2011, the TAKS test will be replaced with End of Course Exams for grades 9-11.

To receive a high school diploma, students must successfully pass all exit-level tests. [See the section on
Graduation for information regarding new exit-level tests required by state law.]

Test results will be reported to students and parents; parents may review any assessment test that has been
given to their child.

Certain students — some with disabilities and some with limited English proficiency — may be eligible for
exemptions, accommodations, or deferred testing. For further information, see the principal, counselor, or
special education director.
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College Requirements

Many colleges require either the American College Test (ACT) or the Scholastic Aptitude Test (SAT) for
admission. Students are encouraged to talk with the counselor during their junior year to determine the
appropriate exam to take; these exams are usually taken at the end of the junior year. Prior to enroliment in
a Texas public college or university, students must take a standardized test such as the Texas Higher
Education Assessment (THEA).

RELEASE OF STUDENTS FROM SCHOOL

Because class timeisimpor t ant , doctor
student will not miss instructional time.

A student will only be released from school during the day with permission from the principal or designee
and according to the campus sign-out procedures. Unless the principal has granted approval because of
extenuating circumstances, a student will not regularly be released before the end of the instructional day.

A student who will need to leave school during the day must bring a note from his or her parent that
morning and follow the campus sign-out procedures before leaving campus. Otherwise a student will not
be release from school other than the end of the school day. Unless the principal or designee has granted
approval because of extenuating circumstances, a student will not be regularly released before the end of the
school day. If a student who becomes ill during the school day should, the student shouldwi t h t he
permission, report to the school nurse. The nurse will decide whether or not the student should be sent
home and wil|l notify the student’'s parent.

Late Arrival to School

A student who is tardy to class will face disciplinary action (under General Misconduct). Repeated
instances of tardiness will result in more severe disciplinary action. [See the section Attendance for
Credit for more information.]

Withdrawal from School

A student under 18 may be withdrawn from school only by a parent. The school requests notice from the

parent at least three days in advance so that records and documents may be prepared. A parent may obtain a
withdrawal form from the principal’s office.

s appointments shoul

t eac

On the student’'s | ast day, the withdrawal form mu

and book clearance; to the librarian to assure a clear library record; to the clinic for health records; to the
counselor for the last report card and course clearance; and finally, to the principal. A copy of the

withdrawal form will be given to the studentand acopy willbep | aced i n the student

S

A student who voluntaril y "™hirthdayweshidbe requicet to aténd sehdok er t h

until the end of that school year.

A student who is 18 or older, who is married, or who has been declared by a court to be an emancipated
minor, may withdraw without parental signature.
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SECTION I1I: CURRICULUM-RELATED INFORMATION

This section of the handbook contains pertinent requirements for academics and activities. Much of this
information will also be of interest to your parents and should be reviewed with them — especially if you are
entering 9™ grade or are a transfer student. The section includes information on graduation programs and
requirements; options for earning course credit; extracurricular activities and other school-related
organizations; and awards, honors, and scholarships.

ACADEMIC DISHONESTY

Refer to specific campus handbook and procedures.

ACADEMIC PROGRAMS

The school counselor provides students and their p a r einfdarnsation regarding academic programs to
prepare for higher education and career choices. All incoming ninth graders are required to enroll in the
Recommended or Distinguished Achievement Program. [For more information, see the section on
Recommended or Distinguished Achievement Program and Policy EIF.]

CAREER AND TECHNICAL EDUCATION PROGRAMS — HIGH SCHOOL & STANTON

The District offers career and technical education programs in Agriculture, Business, Technology
Education, Law Enforcement, Cosmetology, Meat Processing, Auto Technology, Family & Consumer
Sciences, Health Science Technology, Welding, and Building Trades. Admission to these programs is
based on enrollment, age appropriateness, interest, and aptitude.

Hereford 1.S.D. takes steps to assure that lack of English language skills is not a barrier to admission and
participation in all educational and vocational programs.

CLASS RANK/TOP TEN PERCENT

Class Rank
e Class rank shall be calculated for all graduating students based on the cumulative grade point
average (GPA) for semester grades in designated courses. All courses taken in English,
mathematics, science, social studies, and foreign language in grades 9-12 shall be included for
ranking. However, high school credits earned in junior high school, correspondence courses,
summer school, home school, credit accrual and credit by examination shall not be counted in class
rank calculation. Other courses taken shall not be used for class rank calculation.

Weighted Rank Point Scale

Students who earn passing grades in Advanced Placement (AP) classes and Dual Credit classes shall have
an additional five points added to their numerical grades for the purposes of computing the cumulative
average. Students who earn passing grades in pre-AP courses shall have an additional two and one-half
points added to their numerical grades for the purposes of computing the cumulative average. Students who
earn passing grades in Advanced classes shall have an additional one point added to their numerical grades
for the purposes of computing the cumulative average.
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Honors Positions

Based on the weighted grade point average, honor graduates shall be recognized at the graduation ceremony
according to the following categories:

e Summa Cum Laude —top 5 % of class

e Magna Cum Laude —top 10 % of class

e Cum Laude —top 15 % of class
For two school years following his or her graduation, a district student who graduates in the top 10 % of his
or her class is eligible for automatic admission into four-year public universities and colleges in Texas if the
student:

°  Completes the Recommended or Advanced/Distinguished Achievement Program; or

° Satisfies the ACT College Readiness Benchmarks or earns at least a 1500 out of 2400 on the SAT
Students and parents should contact the counselor or the High School Learning Facilitator for further
information about how to apply and the deadline for application.

A valedictorian and salutatorian will be selected at the completion of the 5™ six weeks of the senior year as
determined by weighted point scale calculations. Only those students who complete their last four
semesters in the District shall be eligible for valedictorian/salutatorian honors. If two students tie for
valedictorian/salutatorian — both will be honored. If more than two students are tied, the actual course
average computed before scores are rounded, shall be used to determine valedictorian/salutatorian.

[For further information, see Policies at EIC.]

Other Scholarships and Grants

Students who have financial need according to federal criteria and who complete the Recommended High
School Graduation Program may be eligible under the Texas Grant Program for tuition and fees to Texas
public universities, community colleges, and technical schools, as well as to private institutions. For further
information, see the principal or counselor and see Policies at EIC and FJ.

CLASS SCHEDULES

Schedule changes, if deemed in the best interest of the student and the school, may be made during the first
two weeks of each semester.

COMPUTER RESOURCES

To prepare students for an increasingly computerized society, the District has made a substantial investment
in computer technology for instructional purposes. Use of these resources is restricted to students working
under a supessisian hnd for’approved purposes only. Students and their parents will be asked to
sign a user agreement (separate from this handbook) regarding use of these resources; violations of this
agreement may result in withdrawal of privileges and other disciplinary action.

Students and their parents should be aware that electronic communications — e-mail — using District
computers are not private and may be monitored by District staff.
[For additional information, see Policy CQ.]

CORRESPONDENCE COURSES — HIGH SCHOOL & STANTON

The District permits high school students to take correspondence courses, with prior permission of the
principal —by mail or via the internet—for credit toward high school graduation.

Students may be enrolled in only one correspondence course at a time.

[For further information, see Policy EEJC.]
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COUNSELING

Academic Counseling

Students and their parents are encouraged to talk with a school counselor, teacher, or principal to learn
about course offerings, the graduation requirements of various programs, and early graduation procedures.
Each spring, students in grades 7 through 11 will be provided information on anticipated course offerings
for the next school year and other information that will help to make the most of academic and vocational
opportunities.

To plan for the future, students should work closely with the counselor in order to take the high school
courses that best prepare them for attendance at a college, university, or training school or for pursuit of
some other type of advanced education,. The counselor can also provide information about entrance
examinations and deadlines for application, as well as information about automatic admission to state
colleges and universities, financial aid, housing, and scholarships.

Personal Counseling

The school counselor is available to assist students with a wide range of personal concerns, including such
areas as social, family, or emotional issues, or substance abuse. The counselor may also make available
information about community resources to address these concerns.

CREDIT BY EXAMINATION

If a student has taken the course -

A student who has received prior instruction in a course or subject — but did not receive credit for it — may,
in circumstances determined by the teacher and counselor or principal, be permitted by the District to earn
credit by passing an exam on the essential knowledge and skills defined for that course or subject. To
receive credit, a student must score at least 70 on the exam.

The attendance review committee may offer a student with excessive absences an opportunity to receive
credit for a course by passing an exam. A student may not use this exam, however, to regain eligibility to
participate in extracurricular activities. [For further information, see the counselor and Policy EEJA.]

If a student has not taken the course -
A student will be permitted to take an exam to earn credit for an academic course for which the student has
no prior instruction. The dates on which exams are scheduled during the 2009-2010 school year include:

Date Scheduled
June 14, 15, and 16, 2010
July 19, 20, and 21, 2010

A student will earn credit with a passing score of at least 90 on the exam.

If a student plans to take an exam, the student (or parent) must register with the principal/counselor no later
than 30 days prior to the scheduled testing date. The District will not honor a request by a parent to
administer a test on any date other than those listed. The parent will be responsible for paying an
appropriate fee to the school district or for purchasing the test from a State Board-approved university. [For
further information, see Policy EEJB.]
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DISTANCE LEARNING

Hereford 1.S.D. provides courses offered through distance learning using Moodle technology, as well as the
opportunity to take college level courses via on-line and distance learning at a supervised time and location.

DUAL CREDIT COURSES/COLLEGE COURSEWORK — HIGH SCHOOL & STANTON

Dual credit refers to the practice of awarding credit at two educational institutions for a course completed at
one institution. Hereford 1.S.D. and Amarillo College have entered into an agreement to award dual credit
for specific courses taken by juniors and seniors. Enrollment in dual credit courses is done in Hereford by
Amarillo College personnel. Certain courses require students to take placement tests. All students must
now take the THEA before enrolling in a college course.

By taking a dual credit course, students are enrolling at Amarillo College. The grade earned in the course is

entered on their coll ege transcript. An “1l ncomp
student’s ability to r eXeadurgaf coflegedacrseavbrk iasicckssfdlly r col
completed.

Students in grades 9-12 may earn college credit from the following:
Amarillo College
Dual Credit BCIS |
Auto Tech |
Auto Tech Il
English IV
US History AP
Spanish 1l
Pre Calculus
US Government AP
Business Image and Multimedia Management
Economics AP
Child Development
Biology Il
Environmental Science
Law Enforcement

College Board US History AP
Economics AP
US Government AP
English 11l AP
English IV AP
Spanish IV AP
Calculus AP
Biology Il AP
Chemistry 1l AP

Amarillo College

Middle College High School  Enrollment in Amarillo College with permission of principal/counselor

Correspondence *Requires permission of principal

28



revised June 2009
Section Il cont.
Credit Recovery

Students who have failed the entire semester wil/l
assigned modules in the Credit Recovery alignments. This program is TEKS-aligned and designed to
replace the credit lost. These students will participate in the program during school hours.

The software based Curriculums are designed for credit recovery when a student has already failed a
semester and must recover the credit. This curriculum is to be used only by students who are recovering
credit and have been assigned to the program by a school administrator. These curriculums are not for the
instructional use of the regular classroom teacher.

Only an administrator or school counselor may place students in the Credit Recovery program. Upon
placement, each student will be responsible for the mastery of assigned materials in order to recover credit
previously failed. Students will be assessed with a grade of Pass/Fail for the work completed. This grade
will then be sent to the appropriate counselor where it will be credited to the individual student transcript.
Instructors will simply assign each student to the necessary courses and monitor progress with academic
and environmental support. Instructors will also provide documentation showing the completion of
coursework for each individual student.

Credit Accrual

Credit Accrual is a program provided at the junior high level for over-age students. Students are identified
for this program by the appropriate counselor or administrator.

EXTENDED YEAR

The Optional Extended Year Program is designed to help students in grades K-8 who are identified as

needing additional instruction to be promoted to the next grade level for the next school year. The
program’s intent is to reduce TanSdmmerISchoolrAragrae iny el i r
grades 9-12 is designed to award credit for courses begun during the standard academic year and

successfully completed during the summer session; attempted and completed initial accelerated instruction;

and preparation for July TAKS re-test.

EXTRACURRICULAR ACTIVITIES, CLUBS, AND ORGANIZATIONS

Participation in school related activities is an excellent way for a student to develop talents, receive
individual recognition, and build strong friendships with other students; participation, however, is a
privilege, not a right.

Eligibility for participation in many of these activities is governed by state law and the rules of the
University Interscholastic League (UIL) —a statewide association overseeing inter-district competition. The
following requirements apply to all extracurricular activities:

e A student who receives at the end of a grading period a grade below 70 in any academic class, other
than an advanced placement or international baccalaureate course; or an honors or dual credit
course in English language arts, mathematics, science, social studies, economics, or a foreign
language - may not participate in extracurricular activities for at least three school weeks.

e A student with disabilities who fails to meet the standards in the individualized education program
(IEP) may not participate for at least three school weeks.

¢ Anineligible student may practice or rehearse.

e A student is allowed in a school year up to ten absences not related to post-district competition, a
maximum of five absences for post-district competition, prior to state, and a maximum of two
absences for state competition. All extracurricular activities and public performances, whether UIL
activities or other activities approved by the Board, are subject to these restrictions.

e A student who misses a class because of participation in an activity that has not been approved will
receive an unexcused absence.
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Please note: Sponsors of student clubs and performing groups such as the band, choir, and drill and athletic
teams may establish standards of behavior — including consequences for misbehavior — that are stricter than
those for students in general. If a violation is also a violation of school rules, the consequences specified by
the Student Code of Conduct or by local policy will apply in addition to any consequences specified by the
organization.

[For further information, see Policies FM and FO.]

GRADE CLASSIFICATION — HIGH SCHOOL & STANTON

After the ninth grade, students are classified according to the number of credits earned toward graduation.

Credits Earned Classification
0-6.5 9 — Freshman
7-125 10- Sophomore
13-18 11-Junior
19 + 12-Senior

GRADUATION — HIGH SCHOOL & STANTON
Requirements for a Diploma

To receive a high school diploma from the District, a student must successfully complete the required
number of credits and pass a statewide exit-level exam.

The grade 11 exit-level test will cover English language arts, mathematics, science, and social studies and
will require knowledge of Algebra I, Geometry, Biology, Integrated Chemistry and Physics, English 111, and
early American and United States History. [See the section on Testing.]

Graduation Programs
The District offers the following graduation programs. A counselor can determine which program is best

for you.
Number of Credits

e Recommended 26
e Distinguished Achievement 26
e  Minimum 26 (local policy)

[See Texas State Graduation Requirements Chart for specific program requirements.]

All incoming ninth grade students are required to enroll in the Recommended or Advanced (Distinguished
Achievement) Graduation Program and will be required to complete four years of English, Mathematics,
Science and Social Studies. Student/parent requests that will be considered for the Minimum Program will
be granted only if an agreement were reached among:
e The student;
¢ The student’'s parent or person standing in par
e The counselor or appropriate administrator.

Certificates of Coursework Completion — High School & Stanton
A certificate of coursework completion will be issued to a senior student who successfully completes state

and local credit requirements for graduation, but fails to perform satisfactorily on the exit-level
examinations.
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Students with Disabilities — High School & Stanton

Upon the recommendation of the admission, review, and dismissal committee, a student with disabilities
may be permitted to graduate under the provisions of his or her individual education plan (IEP).

A student who receives special education services and has completed four years of high school, but has not
met the requirements of his or her IEP, may participate in graduation ceremonies and receive a certificate of
attendance. Even if the student participates in graduation ceremonies to receive the certificate of
attendance, he or she may remain enrolled to complete the IEP and earn his or her high school diploma;
hover, the student will only be allowed to participate in one graduation ceremony. [See FMH(LEGAL)]

Graduation Activities / Graduation Expenses

Graduation activities will include:
e Senior Awards; Baccalaureate; and Graduation Ceremony.

Because students and parents will incur expenses in order to participate in the traditions of graduation, such
as the purchase of invitations, senior ring, cap and gown, and senior picture, both student and parent should
monitor progress toward completion of all requirements for graduation. The expenses often are incurred in
the junior year or first semester of the senior year. [See the section on Fees for more information.]

PHYSICAL ACTIVITY/PHYSICAL FITNESS ASSESSMENT

In accordance with policies EHAB, EHAC ad FFA, the district will ensure that student in kindergarten
through grade 5 engage in moderate or vigorous physical activity for at least 30 minutes per day or 135
minutes per week. The district offers courses to students in junior high to meet the state physical education
requirement of two semesters in three years.

Annually, the district will conduct a physical fitness assessment of students in grades 3-12. At the end of
the school year, a parent may submit a written request to the Superintendent to obtain the results of his or
her child' s physical fitness assessment conducted

PREGNANCY RELATED SERVICES

Pregnancy Related Services (PRS) and the extension of Compensatory Education Home Instruction (CEHI)

is when a student must be absentduetoher newborn infant’'s medical need
weeks of postpartum home instruction. The contact person for this program is the Director of Career and

Technical Education at 363-7704.
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PROMOTION AND RETENTION

A student may be promoted only on the basis of academic achievement or demonstrated proficiency of the
subject matter of the course or grade level. To earn credit in a course, a student must receive at least a
grade of 70 based on course-level or grade-level standards.

Pl ease be aware that, effective in the school
state exams, called the Texas Assessment of Knowledge and Skills (TAKS), will be required for promotion.
Parents of a student in grade 3, 5, or 8 who does not perform satisfactorily on his or her exams will be
notified that their child will participate in special instructional programs designed to help improve
performance and will also have additional opportunities to take the test. If a student fails a second time, a
grade placement committee, consisting of the
will determine the additional special instruction the student will receive. After a third failed attempt, the
student will be retained; the parent can appeal this decision to the grade placement committee. Whether the
student is retained or promoted, an educational plan for the student will be designed for the next school year
to enable the student to perform at grade level.

[For further information, see Policies EHBC, El, and EIE.]

A Personal Graduation Plan (PGP) will be prepared for any student in a middle school or beyond who did
not perform satisfactorily on a state mandated assessment or is determined by the district as not likely to
earn a diploma before the fifth school year following enrollment in grade 9. The PGP will be designed and
implemented by a guidance counselor, teacher, or other staff member designated by the principal. The plan

y e

prir

will identifythestudent ' s eduyc atdidoreasls gdel sparent’ s educatio

and outline an intensive instruction program for the student. [For additional information see the counselor
and Policy EIF.]

SPECIAL PROGRAMS

The District provides special programs for gifted and talented students, bilingual students, migrant students,
students with limited English proficiency, dyslexic students, and students with disabilities. The coordinator
of each program can answer questions about eligibility requirements, as well as programs and services
offered in the District or by other organizations.

At any time, a parent is entitled to request an evaluation for special education services. Within a reasonable
amount of time, the District must decide if the evaluation is needed. If evaluation is needed, the parent will
be notified and asked to provide consent for the evaluation. The District must complete the evaluation and
the report within 60 calendar days of the date the District receives the written consent. The District must
give a copy of the

report to the parent. If the district determines that the evaluation is not needed, the district will provide the
parent with written notice that explains why the child will not be evaluated. This written notice will include
a statement that informs the parent of his or her rights if the parent disagrees with district. Additionally the
notice must inform the parent how to obtain a copy of the Notice of Procedural Safeguards i Rights of
Parents of Students with Disabilities.

A student or parent with questions about these programs should contact the curriculum division of Hereford
ISD at 363-7600.

TEXTBOOKS

State-approved textbooks are provided to students free of charge for each subject or class. Books must be
covered by the student, as directed by the teacher, and treated with care. Fines are assessed if a student
tears a page, writes in the book or cover, or otherwise damages the book. A student who is issued a
damaged book should report the damage to the teacher. Any student failing to return a book issued by the
school loses the right to free textbooks until the book is returned or paid for by the parent; however the
student will be provided textbooks for use at school during the school day.
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Topics in this section of the handbook contain important information regarding school operations and

requirements. Included are provisionsonst uden't health and safety
for student conduct; use of facilities, such as the cafeteria, library, and transportation services; and
emergency closings. For additional information or questions you may have, please see the principal.

ATTENDANCE

Regular school attendance is essential for the student to make the most of his or her education. Absences
from class may result in serious disruption
the student and parent should make every effort to avoid unnecessary absences. Two state laws, one
dealing with compulsory attendance, the other with attendance for course credit, are of special interest to
students and parents.

Compulsory Attendance

The state compulsory attendance law requires that:

“A student b ef 6 anck 18 must tattenel screal @ a Distvict-required tutorial sessions unless
the student is otherwise legally exempted or excused. A student who voluntarily attends or enrolls after his
or her eighteenth birthday is required to attend each school day. However, if a student 18 or older has more
than five unexcused absences in a semester

presence on school property is then unauthorized

“1f k i n first grade or seeond grade students are assigned to an accelerated reading instruction
program under state law, compulsory attendance applies to attendance in the reading program. Parents will
be notified in writing if their child is assigned to an accelerated reading instruction program as a result of
the reading diagnosis test."”

School employees must investigate and report violations of the state compulsory attendance law. A student
absent from school without permission from any class, from required special programs, such as basic skills
for ninth graders, or from required tutorials will be considered truant and subject to disciplinary action.

Truancy may also result in assessment of penalties by a court of law against both the student and his or her
parents. A complaint against the parent may be filed in the appropriate court if the student:

e Is absent from school on ten or more days or parts of days within a six-month period in the same
school year, or
¢ Is absent on three or more days or parts of days within a four-week period.

Attendance for Credit

To receive credit in a class, a student must attend at least 90% of the days the class is offered. A student
who attends at least 75 percent but fewer than 90% of the days the class is offered may receive credit for the
class if he or she completes a plan, approved by the principal that allows the student to fulfill the
instructional requirements for the class. If a student is involved in a criminal or juvenile court proceeding,
the approval of the judge presiding over the case will also be required before the student receives credit for
the class.

If a student attends less than 75 percent of the days a class is offered or has not completed the plan approved
by the principal, the student is denied credit and will be referred to the attendance review committee to
determine whether there are extenuating circumstances for the absences and how the student can regain
credit. Failure to meet with the attendance review committee confirms denial of credit. [See policies at
FEC]
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In determining whether there were extenuating circumstances for the absences, the attendance committee
will use the following guidelines:

o All absences, except those for religious holy days and documented health care appointments for
which routine make-up work has been completed, will be reviewed.

e For a student transferring into the District after school begins, including a migrant student, only
those absences after enrollment will be considered.

¢ In reaching consensus about a student
decision is in the best interest of the student.

e The committee will consider whether the absences were for reasons over which the student or the
student’'s parent ocould exercise any contr

e The committee will consider the acceptability and authenticity of documentation expressing reasons
for the student’s absences.

e The committee will consider the extent to which the student has completed all assignments,
mastered the essential knowledge and skills, and maintained passing grades in the course or subject.

e The student, parent, or other representative will be given an opportunity to present any information
to the committee about the absences and to talk about ways to earn or regain credit.

'S absences, the committ

If credit is lost because of excessive absences, the attendance committee will decide how the student may
regain credit. The student or parent may appeal
by filing a written request with the Superintendent.

The actual number of days a student must attend in order to receive credit will depend on whether the class
is for a full semester or for a full year.

When a student must be absent from school, the student — upon returning to school — must bring a note,
signed by the parent that describes the reason for the absence. A note signed by the student, even with the
parent’'s permission, wil!/ not be accepted unl ess

Make-Up Work & Late Work

Teachers in grades Kindergarten through 5 will make the student aware of any work missed. The student
and parent should be aware that it is impossible to fully make-up the class activities and the interaction with
students in classes that are missed. Continued absence and missed classes will have a detrimental effect on
learning and grades. In the event the student is absent, he/she will have one day for each day missed to
complete all missed assignments. These assignments may include in-class work. Additional homework
time will be required for the students to complete missed assignments. Students will receive a zero for
make-up work not completed on time. Individual campus procedures will be followed for homework not
completed.

Driver License Attendance Verification
To obtain a driver license, a student between the ages of 16 and 18 must annually provide to the Texas
Department of Public Safety a form obtained from the school verifying that the student has met the 90%

attendance requirement for the semester preceding the date of application. The student can obtain this form
at the campus administration office.
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COMMUNICABLE DISEASES/CONDITIONS/HEALTH AND NUTRITION

To protect other students from contagious illnesses, students infected with certain diseases are not allowed
to come to school while contagious. Parents of a student with communicable or contagious disease should
phone the school nurse or principal so that other students who might have been exposed to the disease can

be alerted. Among

more common of these

http://www.dshs.state.tx.us/schoolhealth.chap8.pdf

diseases are the following:

Amebiasis Impetigo Salmonellosis, including

Campylobacteriosis Infectious mononucleosis typhoid fever

Chicken pox (varicella) Influenza Scabies

Common cold with fever Measles (Rubeola) Shigellosis

Fifth disease Meningitis, Bacterial Streptococcal disease, invasive
(Erythema Infectiosum) Mumps (group A or B)

Gastroenteritis, Viral

Pinkeye (Conjunctivitis)

Tuberculosis, Pulmonary

Giardiasis

Ringworm of the scalp

Whooping Cough (Pertusis)

Head Lice (Pediculosis)

Rubella (German Measles),

Hepatitis A (acute) including congenital

[Further information may be found at Policy FFAD.]

Bacterial Meningitis

State law requires the District to provide the following information:

WHAT IS MENINGITIS?

Meningitis is an inflammation of the covering of the brain and spinal cord. It can be caused by viruses,
parasites, fungi, and bacteria. Viral meningitis is most common and the least serious. Bacterial meningitis
is the most common form of serious bacterial infection with the potential for serious, long-term
complications. It is an uncommon disease, but requires urgent treatment with antibiotics to prevent
permanent damage or death.

WHAT ARE THE SYMPTOMS?

Someone with meningitis will become very ill. The illness may develop over one or two days, but it can
also rapidly progress in a matter of hours. Not everyone with meningitis will have the same symptoms.

Children (over 1 year old) and adults with meningitis may have a severe headache, high temperature,
vomiting, sensitivity to bright lights, neck stiffness or joint pains, and drowsiness or confusion. In both
children and adults, there may be a rash of tiny, red-purple spots. These can occur anywhere on the body.
The diagnosis of bacterial meningitis is based on a combination of symptoms and laboratory results.

HOW SERIOUS IS BACTERIAL MENINGITIS?

If it is diagnosed early and treated promptly, the majority of people make a complete recovery. In some
cases it can be fatal or a person may be left with a permanent disability.
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HOW IS BACTERIAL MENINGITIS SPREAD?

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the common cold
or flu, and they are not spread by casual contact or by simply breathing the air where a person with
meningitis has been. The germs live naturally in the back of our noses and throats, but they do not live for
long outside the body. They are spread when people exchange saliva (such as by kissing; sharing drinking
containers, utensils, or cigarettes).

The germ does not cause meningitis in most people. Instead, most people become carriers of the germ for
days, weeks, or even mont hs. The bacteri a rar e
meningitis or another serious illness.

HOW CAN BACTERIAL MENINGITIS BE PREVENTED?
Do not share food, drinks, utensils, toothbrushes, or cigarettes. Limit the number of persons you kiss.

While there are vaccines for some other strains of bacterial meningitis, they are used only in special
circumstances. These include when there is a disease outbreak in a community or for people traveling to a
country where there is a high risk of getting the disease. Also, a vaccine is recommended by some groups
for college students, particularly freshmen living in dorms or residence halls. The vaccine is safe and
effective (85-90%). It can cause mild side effects, such as redness and pain at the injection site lasting up to
two days. Immunity develops within seven to ten days after the vaccine is given and lasts up to five years.

WHAT SHOULD YOU DO IF YOU THINK YOU OR A FRIEND MIGHT HAVE BACTERIAL
MENINGITIS?

You should seek prompt medical attention.
WHERE CAN YOU GET MORE INFORMATION?

Your school nurse, family doctor, and the staff at your local or regional health department office are
excellent sources for information on all communicable diseases. You may also call your local health
department or Regional Texas Department of Health office to ask about meningococcal vaccine Additional
information may also be found at the Web sites for the Centers for Disease Control and Prevention,
http://www.cdc.gov, and the Department of State Health Services, http://www.dshs.state.tx.us/.

School Health Advisory Council

During the proceeding year, the district’s School
information regarding the School Health Advisory Council is available from Sheri Blankenship — Director

of Personnel and Federal Programs [Also see policies BDF and EHAA.]

Vending Machines

The district has adopted policies and implemented procedures to comply with agency and food guidelines
for restricting student access to vending machines. For more information regarding these policies and
guidelines see Terry Russell — Assistant Superintendent [Also see policies CO and FFA.]
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CONDUCT

In order for students to take advantage of available learning opportunities and to be productive members of
our campus community, each student is expected to:

Demonstrate courtesy —even when others do not.

Behave in a responsible manner, always exercising self-discipline.

Attend all classes, regularly and on time.

Prepare for each class; take appropriate materials and assignments to class.

Meet District or campus standards of grooming and dress.

Obey all campus and classroom rules.

Respect the rights and privileges of other students, teachers, and other District staff.
Respect the property of others, including District property and facilities.

Cooperate with or assist the school staff in maintaining safety, order, and discipline.
Avoid violations of the Student Code of Conduct.

Applicability of School Rules

To achieve the best possible learning environment for all our students, the Student Code of Conduct and
other campus rules of behavior will apply whenever the interest of the District is involved, on or off school
grounds, in conjunction with or independent of classes and school-sponsored activities. The District has
disciplinary authority over a student:

e During the regular school day and while a student is going to and from school on District

transportation.

During lunch periods in which a student is allowed to leave campus.

Within 300 feet of school district property.

While a student is in attendance at any school-related activity, regardless of time or location.

For any school-related misconduct, regardless of time or location.

This includes school social events to which a student brings a guest. Guests are expected to

observe the same rules as students attending the event, and the person inviting the guest will share

responsibility for the conduct of the guest.

Anyone leaving before the official end of the event will not be readmitted.

o When retaliation against a school employee or volunteer occurs or is threatened, regardless of time
or location.

¢ When a student commits a felony, as described by Texas Education Code 37.006.

e When criminal mischief is committed on or off school property or at a school-related event.

As required by law, the District has developed and adopted a Student Code of Conduct that prohibits certain
behaviors and establishes standards of acceptable behavior — both on and off campus — and consequences
for violation of the standards. Students need to be familiar with the standards set out in the Student Code of
Conduct, as well as campus and classroom rules.

Corporal Punishment

Corporal punishment — spanking or paddling the student — may be used as a discipline management

technique in accordance with the Student Code

manual.
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Disruptions

In order to protect student safety and sustain an educational program free from disruption, state law permits
the District to take action against any person — student or nonstudent —who:

e Interferes with the movement of people in an exit, an entrance, or a hallway of a District building

without authorization from an administrator.

Interferes with an authorized activity by seizing control of all or part of a building.

Uses force, violence, or threats in an attempt to prevent participation in an authorized assembly.

Uses force, violence, or threats to cause disruption during an assembly.

Interferes with the movement of people at an exit or an entrance to District property.

Uses force, violence, or threats in an attempt to prevent people from entering or leaving District

property without authorization from an administrator.

e Disrupts classes while on District property or on public property that is within 500 feet of District
property. Class disruption includes making loud noises; trying to entice a student away from, or to
prevent a student from attending, a required class or activity; entering a classroom without
authorization; and disrupting the activity with profane language or any misconduct.

o Interferes with the transportation of students in District vehicles.

Radios, CD Players, and Other Electronic Devices and Games

Students are not permitted to possess such items as radios, CD players, tape recorders, camcorders, DVD
players, cameras, cell phones, 2-way radios, electronic devices or games, or telecommunication devices
with text messaging at school, unless prior permission has been obtained from the principal. Without such
permission, teachers will collect the items and turnthemi n t o t he princi pal
determine whether to return the items at the end of the day for students to take home or whether parents will
be contacted to pick up the items. Any disciplinary action will be in accordance with the Student Code of
Conduct and campus procedures.

s off

Harassment on the Basis of Race, Color, Religion, National Origin, or Disability

Students must not engage in harassment behaviors motivated by race, color, religion, national origin, or
disability directed toward another student.

Students are expected to treat other students and District employees with courtesy and respect; to avoid any
behaviors known to be offensive; and to stop these behaviors when asked or told to stop.

The District encourages parental and student support in its efforts to address and prevent harassment in any
form in the public schools. Students and/or parents are encouraged to discuss their questions or concerns
about the expectations in this area with a teacher, counselor, principal, or designee.

A student who believes he or she has experienced prohibited harassment should report the problem to a
teacher, counsel or, principal, or other district
incident to the principal. The allegations will be investigated and addressed. A substantiated complaint

against a student will result in appropriate disciplinary action, according to the nature of the offense and the

Student Code of Conduct.

The student or a parent may appeal the decision of the principal regarding the outcome of the investigation
in accordance with Policy FNG (LOCAL). See also Policy FNCL.
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Sexual Harassment/Sexual Abuse

Students must not engage in unwanted and unwelcome verbal or physical conduct of a sexual nature
directed toward another student or a District employee. This prohibition applies whether the conduct is by
word, gesture, or any other sexual conduct, including requests for sexual favors. All students are expected
to treat other students and District employees with courtesy and respect, to avoid any behaviors known to be
offensive, and to stop these behaviors when asked or told to stop.

The District will notify the parents of all students involved in sexual harassment by student(s) when the
allegations are not minor, and will notify parents of any incident of sexual harassment or sexual abuse by an
employee. To the greatest extent possible, complaints will be treated as confidential. Limited disclosure
may be necessary to complete a thorough investigation.

A complaint alleging sexual harassment by another student or sexual harassment or sexual abuse by a staff
member may be presented by a student and/or parent in a conference with the principal or designee or with
the Title 1X coordinator, the Superintendent.

The student or parent may appeal the decision regarding the outcome of the investigation in accordance
with Policy FNCJ (LOCAL).

Social Events

School rules apply to all school social events. Guests attending these events are expected to observe the
same rules as students, and the person inviting the guest will share responsibility for the conduct of the
guest.

LAW ENFORCEMENT AGENCIES

Questioning of Students

When law enforcement officers or other lawful authorities wish to question or interview a student at
school. The principal will cooperate fully regarding the conditions of the interview, if the questioning
or interview is part of a child abuse investigation. In other circumstances:

e The principal will verify and record the identity of the officer or other authority and ask for an
explanation of the need to question or interview the student.

e The principal ordinarily will make reasonable efforts to notify the parents unless the interviewer
raises, what the principal considers to be, a valid objection. There is no responsibility by the
school to contact the parent in the event a student is questioned by a law enforcement agency.

e The principal ordinarily will be present unless the interviewer raises, what the principal considers to
be, a valid objection.

Students Taken Into Custody
State law requires the District to permit a student to be taken into legal custody:

e To comply with an order of the juvenile court.

e To comply with the laws of arrest.

e By a law enforcement officer if there is probable cause to believe the student has engaged in
delinquent conduct or conduct in need of supervision.

e By a probation officer if there is probable cause to believe the student has violated a condition of
probation imposed by the juvenile court.

e To comply with a properly issued directive to take a student into custody.
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e By an authorized representative of Child Protective Services, Texas Department of Protective and
Regulatory Services, a law enforcement officer, or a juvenile probation officer, without a court
order, under the conditions set out in the Family Code relatingtoth e st udent ' s physi
safety.

Before a student is released to a law enforcement officer or other legally authorized person, the principal

wi || verify the officer’s identity and, triytot he be
take custody of the student.

The principal will immediately notify the Superintendent and will ordinarily attempt to notify the parent

unless the officer or other authorized person raises what the principal considers to be a valid objection to

notifying the parents. Because the principal does not have the authority to prevent or delayast udent ' s
release to a law enforcement officer, any notification will most likely be after the fact.

Notification of Law Violations

The District is required by state law to notify:

e All instructional and support personnel who have responsibility for supervising a student who has
been arrested or referred to the juvenile court for any felony offense or for certain misdemeanors.

e All instructional and support personnel who have regular contact with a student who has been
convicted or was adjudicated of delinquent conduct for any felony offense or certain misdemeanors.

[For further information, see Policy GRA.]

DISTRIBUTION OF PUBLISHED MATERIALS OR DOCUMENTS

School Materials

Publications prepared by and for the school may be posted or distributed, with prior approval by the
principal, sponsor, or teacher. Such items may include school posters, brochures, murals, etc.

All school publications are under the supervision of a teacher, sponsor, and the principal.
Nonschool Materials

Students (or non-students) must obtains specific prior approval from the principal before posting,
circulating or distributing written materials, handbills, photographs, pictures, petitions, films, tapes, posters,
or other visual or auditory. If the material is not approved within two school days of the time it was
submitted to the principal, it should be considered disapproved.

Disapprovals may be appealed by submitting the disapproved material to the Superintendent; material not
approved by the Superintendent within three days is considered disapproved. This disapproval may be
appealed to the Board in accordance with Policy FMA (LOCAL). Any student who posts material without
prior approval will be subject to disciplinary action in accordance with the Student Code of Conduct.
Materials displayed without this approval will be removed.
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DRESS AND GROOMING

The District's dress code is established to teach grooming and hygiene, prevent disruption, and minimize
safety hazards. Students and parents may determine a student's personal dress and grooming standards,
provided that they comply with the following:

For Secondary Students (grades 6™ through 12"

1.

10.

11.
12.

13.
14.
15.
16.
17.
18.
19.
20.

Hair must be styled out of eyes, it must be clean and free from distraction. It must also comply
with school health standards so as not to be detrimental to the health and safety of the individual or
to others

Hair must be within the range of natural hair colors. Exceptions with permission of the principal.
Notched eyebrows will not be allowed.

No hats, headscarves, bandanas, or caps may be worn in the school building during the instructional
day.

Clothing with inappropriate or suggestive symbols, patches, or lettering cannot be worn. [Policy
FNCA (LOCAL)]

Shirts and blouses must be buttoned appropriately.

Tank tops and muscle shirts are not allowed. Both shoulder straps on a top or dress must have a
shoulder measurement of 1 % inches or greater.

The entire midriff and cleavage areas must be covered at all times.
Straps on garments must be worn appropriately (for example: bib overalls).

Pants must be worn at waist level as designed. Baggy/sagging pants will not be allowed. Pants
must be fitted at the waist, nomoret han 1" bigger than wai st
6 inches of extra material (when width of material is pinched at the kneecap).

Skirts must be no shorter than a maximum of 6 inches above the knee in a kneeling position.

Bicycle shorts and inappropriately tight clothing will not be allowed. Shorts will be allowed but
must be no shorter than 7 inches above the knee in a kneeling position.*

Undergarments must not be exposed at any time.

All standard footwear is acceptable and must be worn during school hours.

Pajamas and house shoes are not appropriate.

Sunglasses may not be worn indoors during school hours unless prescribed by a doctor.
Jewelry worn due to body piercing, other than ears, will not be allowed.

Jewelry with spikes of any length may not be worn.

No offensive or gang related tattoos shall be visible.

Body art (permanent or temporary) may cause a disruption to the school environment and will be
handled on a case-by-case basis with final decisions rendered by campus administration.

*School organizational uniforms (i.e., cheerleading, drill team, etc.) must be approved by campus
administration.

**The dress code for Prime Time — Disciplinary AEP will be outlined at the time of admission to the Prime
Time Program.

Please note: all students are encouraged to use a backpack, book bag, or tote that is made of clear or mesh
material.
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For Elementary Students (Grades Pre-Kindergarten through 5™

The District's dress code is established to teach grooming and hygiene, prevent disruption, and minimize
safety hazards. Students and parents may determine a student's personal dress and grooming standards,
provided that they comply with the following:

1. Hair must be styled out of eyes, it must be clean and free from distraction. It must also comply
with school health standards so as not to be detrimental to the health and safety of the individual or
to others.

2. Hair must be within the range of natural hair colors. For example: no green, pink, purple, bright
red, or bright orange colored hair is allowed.

3. Notched eyebrows are not allowed.

4. No hats, headscarves, bandanas, or caps may be worn in the school building during the instructional
day.

5. Clothing with inappropriate or suggestive symbols, patches, or lettering cannot be worn. [Policy
FNCA (LOCAL)]

6. Shirts and blouses must be buttoned appropriately.

7. Tank tops and muscle shirts are not allowed. Both shoulder straps on a top or dress must have a
shoulder measurement of 1 % inches or greater.

8. The entire midriff must be covered at all times.

9. Straps on garments must be worn appropriately (for example: bib overalls).

10. Pants must be worn at waist level as designed. Baggy/sagging pants will not be allowed. Pants
must be fitted at the wai st, nmostaeobem mdarethann 1" b

4 inches of extra material (when width of material is pinched at the kneecap). Hem of pants must
not touch the ground.

11. Shorts may be worn during school hour s. “Shor
12. Low-cut or tight clothing is not acceptable attire.

13. Undergarments must not be exposed at any time.

14. All standard footwear is acceptable and must be worn during school hours.

15. Sunglasses may not be worn indoors during school hours unless prescribed by a doctor.

16. Jewelry worn due to body piercing, other than ears, will not be allowed.

17. Body art (permanent or temporary) may cause a disruption to the school environment and will be

handled on a case-by-case basis with final decisions rendered by campus administration.
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STUDENT FEES

Materials that are part of the basic educational program are provided with state and local funds at no charge
to a student. A student, however, is expected to provide his or her own pencils, paper, erasers, and
notebooks and may be required to pay certain other fees or deposits, including:

e Costs for materials for a class project that the student will keep.

e Membership dues in voluntary clubs or student organizations and admission fees to extracurricular
activities.

e  Security deposits.
e Personal physical education and athletic equipment and apparel.

e Voluntarily purchased pictures, publications, class rings, yearbooks, graduation announcements,
etc.

e Voluntarily purchased student accident insurance.

e Musical instrument rental and uniform maintenance, when uniforms are provided by the District.
e Personal apparel used in extracurricular activities that becomes the property of the student.

e Parking fees and student identification cards.

e Fees for lost, damaged, or overdue library books.

e Fees for lost or damaged textbooks.

e Fees for driver training courses, if offered.

o Fees for optional courses offered for credit that requires use of facilities not available on District.
e Fees for use of laptops, calculators, or other handheld technology devices.

e Summer school for courses that are offered tuition-free during the regular school year.

e A fee not to exceed $50 for costs of providing an educational program outside of regular school
hours for a student who has lost credit because of absences and whose parent chooses the program
in order for the student to meet the 90% attendance requirement. The fee will be charged only if
the parent or guardian signs a District-provided request form.

Any required fee or deposit may be waived if the student and parent are unable to pay. Requests for such a
waiver may be made to the Campus Principal. [For further information, see Policy FP.]

FUND-RAISING

Student clubs or classes, and/or parent groups may be permitted to conduct fund-raising drives for approved
school purposes. An application for permission must be made to the campus principal at least five days
before the event.

Except as approved by the Superintendent, fund-raising by nonschool affiliated groups is not permitted on
school property. [For further information, see Policies FJ and GE.]
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IMMUNIZATION

A student must be fully immunized against certain diseases or must present a certificate or statement that,
for medical or religious reasons, the student will not be immunized. The immunizations required are:
diphtheria, rubeola (measles), rubella, mumps, tetanus, Haemophilus influenzae type B, poliomyelitis,
hepatitis A, hepatitis B, and varicella (chicken pox). The school nurse can provide information on age-
appropriate doses or on an acceptable physician-validated history of illness required by the Department of
State Health Services. Proof of immunization may be personal records from a licensed physician or public
health clinic with a signature or rubber-stamp validation.

I f a st udent ‘conflicrwatt the pquicernent thdi thelstudent bs immunized, the student must
present a statement signed by the student (or by the parent, if the student is a minor) stating that
immunization conflicts with the beliefs and practices of a recognized church or religious denomination of
which the student is an adherent or member. These statements must be renewed yearly.

If a student should not be immunized for medical reasons, the student or parent must present a certificate
signed by a U.S. licensed physician st ating that, in the doctor’

S

opi

be harmful to the healthandwell-b ei ng of the student or any member

This certificate must be renewed yearly unless the physician specifies a life-long condition. [For further
information, see Policy FFAB.] http://www.dshs.state.tx.us/immunize/school/default.shtm

PHYSICAL EXAMINATIONS/HEALTH SCREENINGS

Students desiring to participate in the UIL Athletic Program shall submit a statement from a physician,
licensed to practice in the state, indicating that the student has been examined and is physically able to
participate in the Athletic Program. This examination is required for the first year of junior high school
competition and the first year of high school competition. In other years, students shall complete a medical
appraisal form. Students may be required to have a physical examination based on answers to the appraisal
form.

A student who has written authorization from his or her parent and physician or other licensed health care

provider, and who meet s al | ot her requirement s,

prescribed asthma medication at school or school-related events. The student and parents should see the
school nurse or principal if the student has been prescribed asthma medication for use during the school
day.

PLEDGES OF ALLEGIANCE and MINUTE OF SILENCE

Each school day students will recite the Pledge of Allegiance to the United States flag and the Pledge of
Allegiance to the Texas flag. Parents may submit a written request to the principal to excuse their child
from reciting a pledge. A minute of silence will follow recitation of the pledges. Each student may choose
to reflect, pray, meditate, or engage in any other silent activity so long as the silent activity does not
interfere with or distract others. [See policy EC for more information.]

PRAYER

Each student has a right to individually, voluntarily, and silently pray or meditate in school in a manner that
does not disrupt instructional or other activities of the school. The school will not encourage, require, or
coerce a student to engage in or to refrain from such prayer or meditation during any school activity.
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SAFETY
Accident Prevention

Student safety on campus and at school-related events is a high priority of the District. Although the
District has implemented safety procedures, the cooperation of students is essential to ensuring school
safety. A student should:

¢ Avoid conduct that is likely to put the student or other students at risk.

e Follow the behavioral standards in this handbook and the Student Code of Conduct, as well as any
additional rules for behavior and safety set by the principal, teachers, or bus drivers.

e Remain alert to and promptly report to a teacher or the principal any safety hazards, such as
intruders on campus or threats made by any person toward a student or staff member.

e Know emergency evacuation routes and signals.

e Follow immediately the instructions of teachers, bus drivers, and other District employees who are
overseeing the welfare of students.

Accidents at School

Except for the purchase of insurance against bodily injury sustained by students while training for or
engaging in interscholastic athletic competition or while engaging in school-sponsored activities on a school
campus, t he Distriect, under state | aw, cannot

Drills: Fire, Tornado, and Other Emergencies

Students, teachers, and other District employees will regularly participate in drills of emergency procedures.
When the alarm is sounded, students should follow the direction of teachers or others in charge quickly,
quietly, and in an orderly manner.

Fire Drill Bells Tornado Drill Bells

3 bells leave the building 1 continuous bell move quietly but quickly to the
1 bell halt; stand at attention designated locations

2 bells return to the classroom 2 bells return to the classroom

Emergency Medical Treatment and Information

If a student has a medical emergency at school or a school-related activity when the parent cannot be reached, the
school will need to have written parental consent to obtain emergency medical treatment and information about
allergies to medications, etc. Therefore, parents are asked each year to complete an emergency care consent form.
Parents should keep emergency care information up-to-date (name of doctor, emergency phone numbers,

allergies, etc.). Please contact the school nurse to update any information.

Emergency School-Closing Information

The Superintendent of Schools may close school due to weather related or other emergencies. The closing of

school will be announced on local and area radio and television stations.
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SCHOOL FACILITIES

Loitering or standing in the halls between classes is not permitted. During class time, a student must have a hall
pass to be outside the classroom for any purpose. Failure to present a pass will result in disciplinary action.

Use by Students Before and After School

Certain areas of the school will be accessible to students before and after school for specific purposes. Students
are required to remain in the area where their activity is scheduled to take place.

Unless the teacher or sponsor overseeing the activity gives permission, a student will not be permitted to go to
another area of the building or campus.

After dismissal of school in the afternoon, and unless involved in an activity under the supervision of a teacher,
students must leave campus immediately. Loitering is a violation of the student code of conduct.

Conduct Before and After School

Teachers and administrators have full authority over student conduct at before or after-school activities on District
premises and at school-sponsored events off District premises, such as play rehearsal, club meetings, athletic
practice, and special study groups or tutorials. Students are subject to the same rules of conduct that apply during
the instructional day and will be subject to consequences established by the Student Code of Conduct or any
stricter code of conduct established by the sponsor in accordance with Board policy.

Cafeteria Services

The District participates in the National School Lunch Program and offers students nutritionally balanced lunches

daily. Freeandreduced-pr i ce | unches are available based on fi
participation is confidential. See the Assistant Superintendent for Support Services to apply. The District follows

the federal and state guidelines regarding foods of minimal nutritional value being served or sold on school

premises during the school day. [For more information, see policy CO.]

Library

The library is a learning laboratory with books, computers, magazines, and other materials available for classroom
assignments, projects, and reading or listening pleasure. Check with the campus office for available times for
library use.

Meetings of Noncurriculum-Related Groups

Students are permitted to meet with noncurriculum-related groups during the hours designated by the principal
before and after school. These groups must comply with the requirements found in Policy FNA.

Pest Control Information

The District periodically applies pesticides inside buildings. Except in an emergency, signs will be posted 48
hours before application. Parents who want to Dbe
school assignment area may contact the Assistant Superintendent for Support Services at 363-7600.

Asbestos Information

The Hereford Independent School District monitors and maintains any asbestos containing building materials to
assure that it does not become friable and airborne. In addition to regular six-month inspections conducted by
local school officials, the district employs a certified inspector to conduct asbestos inspections every third year as
required by federal law. The latest three-year inspection was completed July 2006.

The district maintains an Asbestos Management Plan that describes the district's actions to abate, maintain, and
manage any asbestos containing materials. These plans can be viewed by the public in each school's office or in
the Administration Building at 601 N. 25 Mile Avenue, Hereford, TX 79045. Yearly inspections will continue to
be conducted by district officials to assure the ongoing safe condition of any existing asbestos material.
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Vandalism

The taxpayers of the community have made a sustained financial commitment for the construction and upkeep of
school facilities. To ensure that school facilities can serve those for whom they are intended — both this year and
in the coming years — littering, defacing, or damaging school property is not tolerated. Students will be required
to pay for damages they cause and will be subject to criminal proceedings as well as disciplinary consequences in
accordance with the Student Code of Conduct.

SEARCHES

In the interest of promoting student safety and attempting to ensure that schools are safe and drug free, District
officials may from time to time conduct searches. Such searches are conducted without a warrant and as
permitted by law.

Students’ Desks and Lockers

Student s’ desks and | oc k eamds theeconteol asd gutisdiabidn of the schpokeven
when assigned to an individual student.

Students are fully responsible for the security and contents of the assigned desks and lockers. Students must be
certain that the locker is locked, and that the combination is not available to others.

Searches of desks or lockers may be conducted at any time there is reasonable cause to believe that they contain
articles or materials prohibited by District policy, whether or not a student is present.

The parent wil | be notified if any prohibited items ar
Vehicles on Campus

Vehicles parked on or within 300 feet of school property are under the jurisdiction of the school. School officials
may search any vehicle any time there is reasonable cause to do so, with or without the presence of the student. A
student has full responsibility for the security of his or her vehicle and must make certain that it is locked and that
the keys are not given to others. See also the Student Code of Conduct.

Drug Detection Dogs

The District shall use specially trained non-aggressive dogs to sniff out and alert to the current presence of
concealed prohibited items, illicit substances defined in FNCF (LOCAL), and alcohol. This program is
implemented in response to drug and alcohol use problems in District schools and to maintain a safe school
environment conducive to education.

Visits to schools shall be unannounced. The dogs will be used to sniff the air in vacant classrooms, in vacant
common areas, around student lockers, and around vehicles parked on school property. The dogs will not be used
with students. If a dog alerts to a locker, a vehicle, or an item in a classroom, these may be searched by school
officials. Searches of vehicles shall be conducted as described above.

Metal Detectors

Students shall be notified at the beginning of each school year that they are subject to metal detector searches on a
random basis. If the metal detector alerts to the presence of metal after the student has been asked to remove all
metal objects from his or her person and possessions, or if a student refuses to remove all metal objects after
detection alert, from his or her person and possessions without giving a satisfactory explanation, the District shall

notify the student’s parent, guardi an, or person

again refuses to remove all metal objects from his or her person and personal possessions, the student shall be
required to leave school property, in accordance with any applicable procedures in the Student Code of Conduct.
[For further information, see Policy FNF.]
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TRANSPORTATION

School-Sponsored Trips

Students who participate in school-sponsored trips are required to use transportation provided by the school to and
from the event. The principal, however, may make an exception if the parent personally requests that the student
be permitted to ride with the parent, or if the parent presents — before the scheduled trip — a written request that
the student be permitted to ride with an adult designated by the parent.

Buses and Other School Vehicles

The District makes school bus transportation available to all students living two or more miles form school. This

service is provided at no cost to students. Bus routes and any subsequent changes are posted at the school. A

parent may also designateachild-c ar e facil ity or grandpar en toffbcatione s i
for his or her child. The designated facility or residence must be on an approved stop on an approved route for

your campus. For information on bus routes and stops or to designate an alternate pickup or drop-off location,

you may contact the Director of Transportation at 363-7618.

Students are expected to assist District staff in ensuring that buses remain in good condition and that
transportation is provided safely. When riding school buses, students are held to behavioral standards established
in this handbook and the Student Code of Conduct. Students must:

Follow the driver’s directions at all ti mes.
Enter and leave the bus in an orderly manner at the designated bus stop nearest home.

Keep feet, books, band instrument cases, and other objects out of the aisle.

Not deface the bus or its equipment.

Not put head, hands, arms, or legs out of the window, hold any object out of the window, or throw objects
within or out of the bus.

e Wait for the dr i ve busasdbeforegrossinginfromt afthebise avi ng t he

When students ride in a District passenger car, seat belts must be fastened at all times.

Misconduct will be punished in accordance with the Student Code of Conduct; bus-riding privileges may be
suspended.

VIDEOTAPING OF STUDENTS

For safety purposes, video/audio equipment will be used to monitor student behavior on buses and campuses.
Students will not be told when the equipment is being used.

The principal will review the tapes routinely and document student misconduct. Discipline will be in accordance
with the Student Code of Conduct.

A parent who wants to review a videotape of the incident leading to the discipline of his or her child may request
access in accordance with Policy FL in the Distri

VISITORS TO THE SCHOOL

Parents and others are welcome to visit District schools. For the safety of those within the school and to avoid
disruption of instructional time, all visitors must first reportt o t he principal’' s offic
applicable district policies and procedures.

Visitors to individual classrooms during instructional time are permitted only with approval of the principal and
teacher and so long as their duration or frequency does not interfere with the delivery of instruction or disrupt the
normal school environment.

All visitors are expected to demonstrate the highest standards of courtesy and conduct; disruptive behavior will
not be permitted.
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APPENDIX

Notification of Rights under FERPA for Elementary and Secondary Institutions and Notifications Relating to
Directory Information

The Family Educational Rights and Privacy Act (FERPA)
students”) certain rights with respect to the student
1) The right to inspect aomrecordswithin 45 days bflthe daysthe Heceferd lindepsndent e d u ¢

School District receives a request for access.
Parents or eligible students should submit to the school principal a written request that identifies the record(s) they wish to
inspect. The principal will make arrangements for access and notify the parent or eligible student of the time and place where
the records may be inspected.
(2) The right to request the amendment of the stugaent

inaccurate or misleading.
Parents or eligible students may ask the Hereford Independent School District to amend a record that they believe is
inaccurate or misleading. They should write the school principal, clearly identify the part of the record they want changed,
and specify why it is inaccurate or misleading.
If the District decides not to amend the record as requested by the parent or eligible student, the District will notify the parent
or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of
the right to a hearing.
3) The right to consent to disclosures of personal |y i denti fiable informati on

records, except to the extent that FERPA authorizes disclosure without consent.
One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interests.
A school official is a person employed by the District as an administrator, supervisor, instructor, or support staff member
(including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or
company with whom the District has contracted to perform a special task (such as an attorney, auditor, medical consultant, or
therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting
another school official in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his
or her professional responsibility.
Upon request, the Hereford Independent School District discloses education records without consent to officials of another
school district in which a student seeks or intends to enroll.
4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to

comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, S.W.
Washington, D.C. 20202-4605

)
«
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FERPA al |l ows the Hereford I ndependent School Di strict t
student consent. The disclosure of directory information may include disclosures in a school or class directory, a program for

an extracurricular event, or on a badge which students are required to wear or exhibit during the school day and
extracurricular activities.

The Hereford Independent School District has identified the following and similar personally identifiable information as

“di ryecitmfror mati on” : name, address, telephone number, ¢
height and weight for student’'s involved in athletics
previous education institution, extracurricular activities in which the student is involved, and photographs. A parent or an

eligible student may object to any of these items as directory information. If a parent or eligible student chooses to object to

any or all of the items as directory information, such person must notify Hereford 1.S.D., in writing, of the items which

should not be designated as directory information for that student. Any objection to an item of directory information must be
received by the District by September 8, 2009.
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La Notificacion de Derechos Bajo FERPA Para Las Instituciones Elementales y Secundarias y Notificaciones que
Relacionan a Informacion del Directorio

Los Derechos Educativos Familiares y Acto del Retiro (FERPA) se permite el lujo de a los padres y estudiantes mas de 18
affo de edad (“estudiantes elegibles”) ciertos derechos
(1) El derecho para inspeccionar y repasar la educacion del estudiante graba dentro de 45 dias del dia el Hereford el

Distrito Escolar Independiente recibe una demanda para acceso.
Padres o los estudiantes elegibles deben someter al principal escolar una demanda escrita que identifica el archivo ellos
desean inspeccionar. El principal hara arreglos para acceso y notifica al padre o el estudiante elegible del tiempo y lugar
donde los archivos pueden inspeccionarse.
2 El derecho para pedir la enmendadura de los archivos de educacion del estudiante que el padre o el estudiante

elegible cree es inexacto o engafioso.
Padres o los estudiantes elegibles pueden preguntarle al Distrito Escolar Independiente de Hereford para enmendar un
registro que ellos creen es inexacto o engafioso. Ellos deben escribirle al principal escolar, claramente identifique la parte del
registro que ellos quieren cambiado, y especifica por qué es inexacto o engafioso.
Si el Distrito decide no enmendar el registro como pedido por el padre o el estudiante elegible, el Distrito notificara al padre o
el estudiante elegible de la decision y los aconsejara de su derecho a un oido con respecto a la demanda para la enmendadura.
Se proporcionara informacion adicional con respecto a los procedimientos oyendo al padre o el estudiante elegible cuando
notificé del derecho a un oido.
3) El derecho para consentir a los descubrimientos de informacion personalmente identificable contenido en la

educacién del estudiante graba, exceptla a la magnitud que FERPA autoriza descubrimiento sin el consentimiento.
Una excepcion que permite descubrimiento sin el consentimiento es descubrimiento para adiestrar a oficiales con intereses
educativos legitimos. Un oficial escolar es una persona empleada por el Distrito como administrador, supervisor, instructor,
0 miembro de personal de apoyo (incluso salud o personal médico y ley entrada en vigor unidad personal); una persona que
sirve en la Tabla Escolar; una persona o compania con quienes el Distrito ha acortado para realizar una tarea especial (como
abogado, interventor, consultor médico, o terapeuta); o un padre o estudiante que sirven en un comité oficial, como un
disciplinario o comité de agravio, o ayudando a otro oficial escolar realizar su o sus tareas.
Un oficial escolar tiene un interés educativo legitimo si las necesidades oficiales repasen un registro de educacion para
cumplir su o su responsabilidad profesional.
En la demanda, el Distrito Escolar Independiente de Hereford descubre que la educacion graba sin el consentimiento a
oficiales de otro distrito escolar en el que un estudiante busca o piensa enrollarse.
(@) El derecho para archivar una queja con la Seccién americana de Educacién que involucra fracasos alegados por el

Distrito obedecer los requisitos de FERPA. El nombre y direccién de la Oficina que administra FERPA son:

Oficina de Complacencia de Politica Familiar
Seccion Americana de Educacion
600 Avenida de Independencia, S.W.
Washington, D.C. 20202-4605

FERPA |l e permite al Distrito Escolar I ndependioéntsé ndea
consentimiento del estudiante elegible. EI descubrimiento de informacion del directorio puede incluir descubrimientos en
una escuela o directorio de la clase, un programa para un evento extracurricular, 0 en una insignia que se exigen estudiantes a
Ilevar o a exhibir durante el dia escolar y las actividades extracurriculares.

El Distrito Escolar Independiente de Hereford ha identificado lo siguiente y la informacién personalmente identificable
similar como "informacion del directorio™; el nombre, dirijase, nimero del teléfono, clasificacion, las fechas de asistencia en
las escuelas del Distrito, altura y peso para el estudiante han involucrado en atletismos o los programas extracurriculares
similares, los honores recibieron, mas reciente institucion de educacion anterior, actividades extracurriculares en las que el
estudiante esta envuelto, y fotografias. Un padre o un estudiante elegible pueden objetar a cualquiera de estos articulos como
informacién del directorio. Si un padre o el estudiante elegible escoge objetar a cualquiera o todos los articulos como
informacién del directorio, la tal persona debe notificar al Distrito, por escrito, de los articulos que no deben designarse como
informacién del directorio para ese estudiante. Cualquier objecidn a un articulo de informacién del directorio debe ser
recibida por el Distrito el 8 de septembre, 2009.
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