
Updated: August 2010 

 

 
Hereford ISD  

Personnel Office 

 

****NAME BADGE ORDER FORM**** 

Date:      Campus:      

 

Print Name on Badge:           

 

Print Title on Badge:           

 

Magnet:   $ 10.90    Qty:   

Clip-on:   $ 9.10    Qty:   

Both:      $20.00    Qty:   

Magnet backs:  $2.00 each   Qty:    

 
Total Due:       

 

(Please Check One) 

Employee Pay:     Campus Pay:     

 

Please furnish a code and an Administrator’s signature if your campus is purchasing.  Please attach a 

check or money order only if you are purchasing.  Return this form to the Personnel Office for 

processing.  Thank you! 

 

Code:             

 

Administrator’s Signature:          

 

 

DO NOT CREATE A PURCHASE REQUISITION 

 

FOR PERSONNEL OFFICE USE BELOW THIS LINE: 

 

Approval Initials:     Date Approved:     

 

Date Ordered:      Date Delivered:     


